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NOTE 


Haywood Technical Institute issues this catalogue for the purpose of 
furnishing prospective students and other interested persons with infor- 
mation about the institution and its programs. Announcements contained 
herein are subject to change without notice and may not be regarded in 
the nature of binding obligations on the Institute or the State. Efforts will 
be made to keep changes to a minimum, but changes in policy by the 
State Board of Education, the Department of Community Colleges, or by 
local conditions may make some alterations in curriculums, fees, etc., 
necessary. 


VISITORS 


Visitors, and in particular prospective students, are always welcome 
at Haywood Technical Institute. The Director of Students’ will provide 
guide service for groups or individuals on week days between 8:00 a.m. 
and 4:00 p.m. Questions about the school and its programs will be answered 
by a member of the student personnel office. 


On The Cover 


Wildcat falls near Beech Gap just 
off the Blue Ridge Parkway in Hay- 
wood County is just one of the thou- 
sands of breathtaking sights in the 
Great Smoky Mountains just minutes 
from the Haywood Technical Insti- 
tute campus. 


The beautiful Blue Ridge Parkway, 
threading its way across mountain 
ridges, forms much of Haywood 
County’s boundary. 

Clear sparkling trout streams and 
quiet peaceful mountain trails attract 
countless naturalists while nationally 
known attractions and immediate 
modern shopping facilities appeal to 
others. 
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History 


Haywood Technical Institute is a unit of the North Carolina Depart- 
ment of Community Colleges and is located in Clyde, North Carolina, the 
approximate geographic and population center of Haywood County. The 
school is accessible by U. S. 19 & 23, a four lane highway, and by the pre- 
sently-under-construction, Interstate 40. 


Haywood Technical Institute was established as Haywood Industrial 
Education Center, a unit of Asheville Buncombe Tech on August 1, 1965. 
The institute was first housed in Patton School, Old Clyde Highway, Canton, 
North Carolina, but was moved from those temporary quarters to the 
present temporary facilities in August, 1966. The school is now located 
in the Old Clyde High School Building awaiting completion of the perma- 
nent facilities, which are expected to be under construction by Fall, 1969. 


Haywood Tech’s first curriculum program, Licensed Practical Nur- 
sing, was begun in the fall of 1965. This program was soon to be followed 
by other curriculum programs in 1966: Automotive, Air Conditioning, 
Heating, and Refrigeration, Electrical Installation and Maintenance, Bus- 
iness Administration and Executive Secretarial. In the fall of 1967 Medi- 
cal Secretarial and Forest Management Technician Program were also 
added to the curriculum. 


In 1969, the Wood Products Department was established to train 
people in the sawmill trades and in wood utilization. The lumber industry 
and manufacturers donated all the material and equipment to build a 
$500,000.00 wood products complex. The complex started operation under 
the Manpower Development Act of 1963 in June of 1969. 

Haywood Tech’s first hopes of a permanent campus became a reality 
in 1968: Mr. A. L. Freedlander, Chairman of the Board, Dayco Southern, 
donated $250,000, which was then matched by the people of Haywood 
County with donations of $140,000 by subscription. The county commis- 
sioners and County Board of Education made an additional donation of 
$150,000. 

A fifty acre tract of land was secured and an architect was employ- 
ed with some of these funds. This site for the permanent campus is said 
to be one of the best in the entire community college system. 


STATEMENT OF PURPOSE 


Haywood Technical Institute provides appropriate, economical, near- 
by learning opportunities for those beyond the normal high school age. 
These opportunities range, depending upon individual needs and previous 
educational achievements, from the first grade level through the second 
year of college, including vocational, technical, and general adult training 
to all of suitable age who wish to learn and can profit from the instruction 
provided. 


OBJECTIVES 


1. To provide expanded educational opportunities for thousands of young 
people and adults who would not otherwise continue their education. 


2.To provide relatively inexpensive, nearby educational opportunities 
for high school graduates, school dropouts, and adults. 


3. To provide technician programs consisting of the first two years of 
regular college studies. 


4. To provide vocational programs of less than technician level, preparing 
students for jobs requiring different levels of ability and skill. 


5. To provide programs of vocational education for employed adults who 
need training or re-training, or who can otherwise profit from the 
program. 


6. To provide short courses that will meet the general adult and com- 
munity service needs of the people of the community. 


General Information 


DIPLOMA 


A diploma is awarded a student who completes a diploma program 
with a general grade average of ‘‘C”’ or better in his major field of study 
and who has at least two quality points for each quarter hour earned in 
his total program. 


DEGREE 


In August, 1965, the North Carolina State Board of Education licensed 
the Board of Trustees of the Haywood Technical Institute to award the 
Associate in Applied Science Degree in those curricula approved by the 
State Board of Education. The Associate in Applied Science Degree is a 
two-year college degree. A degree is awarded to a student who completes 
a degree program with a general grade of ‘‘C’”’ or better in his major field 
of study and who has at least two quality points for each quarter hour 
earned in his total program. 


COUNSELING AND TESTING 


As mentioned under admission procedure, all applicants will be re- 
quired to take a series of aptitude tests. This will be accomplished prior 
to acceptance and registration. The Director of Students will schedule 
interviews with students concerning interpretation of their test scores 
and he will advise students concerning course selections. 


Students are encouraged to use the counseling services at any time. 
The counseling service will work at all times with individuals to keep 
them informed of the progress they are making. Also, reference materials 
are made available to students through the counseling service. 








STUDENT PUBLICATIONS 
The Historian is the Institution’s annual. Its purpose is threefold: 


1. To provide a lasting record and history of the Institute’s growth and 
development. 


2. To create and stimulate interests and initiative within the student 
body. 


3. To provide memories of bygone days. 
It is published by the students each regular school year. 


Other periodicals will be published from time to time. 


PLACEMENT SERVICE 


Haywood Technical Institute operates the Placement Service to co- 
ordinate and direct activities concerned with assistance to graduates in 
the solution of their problems in connection with post-school employment. 
The prinicpal function of the office is to serve as an intermediary agency 
between the student and prospective employers. Of greatest importance 
is the assembling of permanent records on each student which include aca- 
demic information, work experiences, personal references, and other perti- 
nent data which will aid prospective employers in considering students for 
particular positions. Persons who desire the assistance of this office in 
matters of placement are invited to contact Director of Students, Haywood 
Technical Institute. 


LIVING ACCOMODATIONS 


All correspondence regarding housing should be addressed to the Di- 
rector of Students, Haywood Technical Institute. 


STUDENT LOUNGE 


A refreshment and lounge area equipped with a variety of modern 
vending machines is provided for the convenience of students and faculty. 
Foods and drinks may not be carried into a classroom, shop, or laboratory. 


MOTOR VEHICLES 


Motor vehicle regulations of the school apply to any vehicle which re- 
quires a state license. All vehicles must be registered in the Director of 
Student’s office and willful failure to register a motor vehicle subjects the 
student to suspension from class. 


STUDENT COUNCIL 


The purpose of the student council is to promote in each student a 
personal sense of pride and responsibility for his or her school, country, 
and to accept his democratic responsibilities as an American citizen. 


The student council acts as an intermediary between the student 
body and the administration of the school, serving to crystalize student 
opinion and to present that opinion for the consideration of the authorities. 
It likewise cooperates with the administration in the coordination and 
supervision of student activities. 


BOOKSTORE 


Haywood Technical Institute maintains a bookstore for the con- 
venience of the student body. Students are able to purchase needed text- 
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books, supplies and equipment. The Bookstore operates from 8:00 A.M. 
till 4:00 P.M.; 6:45 P.M. till 9:00 P.M. each day, Monday through Friday 
each quarter during the regularly scheduled classes. 


FOR INFORMATION 

Prospective students should address letters requesting the catalog, 
brochures, and application blanks to the Director of Student Personnel, 
Haywood Technical Institute, P. O. Box 457, Clyde, North Carolina 28721. 


CONDUCT AND STANDARDS 

Haywood Technical Institute has a genuine concern for the integrity of 
all students enrolled. Students are required to conduct themselves in a 
mature and responsible manner. 


The minimum rules of conduct are laid down; the concept of a lady or 
a gentleman should take care of the rest. 


Rules for automobiles and parking must be strictly adhered to. 


1. Fach student is held responsible for information published through 
notices and announcements placed on bulletin boards. 


2. Students who negligently lose, damage, destroy, sell, or otherwise 
dispose of school property placed in their possession or entrusted to 
them will be charged for the full extent of the damage or loss and 
subject to disciplinary action. 


3. Under no condition will alcoholic beverages or narcotics be per- 
mitted in or on the school property. No one under the influence of 
alcohol or narcotics will be allowed on school premises. Any vio- 
lation of this regulation will result in expulsion from the Institute 
on the first offense. 


4. Students who engage in such acts as stealing, gambling, profane 
language, personal combat, and possession of firearms and dan- 
gerous weapons are liable to disciplinary action. 


5. Smoking is prohibited in all classrooms, laboratories, and shops 
at all times. 


6. Students are expected to make use of the disposal containers in 
the halls, shops, and classrooms when discarding materials. 


7. Students will be expected to dress in an appropriate manner at 
all times. This is as much a part of your training as your classroom 
work. Dress and grooming which would be unacceptable to em- 
ployers is unacceptable to this Institution. 


8. Due to the amount of danger areas in the Institute, students are 
asked not to bring children to class with them. 


9. Students must remember that when entering and leaving the school 
parking areas they must always proceed with caution. 


10. Drinking of soft drinks, milkshakes, and coffee, as well as eating of 
food, is allowed only in designated areas. Drinks and food should be 
kept within the limits of the student lounge or out- of -doors. 


11. Parking is allowed only in designated areas. Faculty and staff park- 
ing is allowed by special permission of the Town of Clyde on Broad 
Street in front of the school. The town has not otherwise zoned this 
street for parking. Student parking is provided across the river and 
in the H.T.I. parking lot there. During the academic year no vehicles 
are allowed anywhere on the school grounds. 
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Evening and Extension Classes 
GENERAL INFORMATION 


Haywood Technical Institute can offer a diversity of classes other than 
those courses offered in its regular curricula. Not only are courses offered 
at the Institute, but for groups in their own community. Because of the flex- 
ibility of Haywood Technical Institute’s organization and its variety of 
courses, individuals of post-high school age, irrespective of their back- 
ground, training, and experience, are welcomed and encouraged to par- 
ticipate in these classes. The Institute’s aims include the extension of 
opportunities for improved living and the good life. 


Through the Evening and Extension classes the Institute is able to 
extend its services to the adults in the community and promote the fol- 
lowing: 

Supervisory Development Instruction 

Firemanship Instruction 

Law Enforcement Instruction 

Adult High School Education 

Technical Education 

Trade Education 

Industry Training 

Literacy Education 


Through Extension, Haywood Technical Institute offers courses away 


from the main campus. The above services are extended to communities 
not only in all areas of Haywood County, but other counties as well. 


REGISTRATION 


Registration for Evening and Extension will be conducted on the first 
night of class. Anyone wishing to register for a class at the Institute after 
the first class meeting will register at the office. 


TUITION 


There is no tuition for Extension Classes. There will be the cost of 
textbooks, manuals, special tools, or instruments if needed in a course. 


SCHEDULE 

The majority of these courses are offered two or four evenings each 
week between the hours of 6:00 P.M. and 10:00 P.M., Monday through 
Thursday. 





Ip 


Admission For Curriculum Programs 


GENERAL QUALIFICATIONS 


The applicant should be a high school graduate or be able to demon- 
strate experience and mental growth equivalent to that of a high school 
graduate. Satisfactory scores on the Aptitude Test Battery administered 
by the Institution will be required and an earnest desire to enter the 
chosen field of study must be exhibited. Note: Students interested in Health 
Occupation Programs will be required a physical examination. 


PRE — CURRICULUM 


The success of students entering a technical field of study is, in a large 
part, determined by the basic skills and knowledge these students have ac- 
quired prior to enrollment. 


Haywood Technical Institute has a versatile pre -curriculum program 
designed to provide each student the opportunity to gain the basic skills 
needed to increase his chance of success in a particular program of study. 


Pre-curriculum courses are offered especially during the Summer 
Quarter. 


ADMISSION PROCEDURE 


Persons wishing to enroll at the Institute must complete the entire 
application process. This consists of the following steps: 


1. Submit an application form: 
2. Obtain a transcript of credits from the last school attended; 


3. Complete the battery of admission and placement tests administered 
by the Institute. 


4. Have a personal interview with the Director of Student Personnel 
or other member of the Administrative staff. 


Upon receipt of the completed application form, the Institute w:.l 
schedule a date for test administration and notify the applicant by mail. 





12 





2, 

et 
1 
2 





Am! 2 


Transcripts should be mailed from the school directly to the Institute on 
the transcript form in use by that school. 


Upon completion of the above procedure, each applicant will receive 
written notification of the action taken by the admissions committee. 


TRANSFER OF CREDITS 


Quarter hours of credit earned at the Haywood Technical Institute 
can be transferred to any of the institutions under the Department of 
Community Colleges in North Carolina. Transfer of credits to institutions 
other than North Carolina’s System of Community Colleges would be de- 
termined by the institution to which the student wished to transfer. Grades 
transferred between institutions of the Department of Community Colleges 
would be accepted as recorded. 


Students who have not taken a course at the Institute, but wish to re- 
ceive credit by examination, may do so provided the respective Depart- 
ment Chairman approves, and a satisfactory score on the examination is 
made. Students who receive credit by examination will receive a grade of 
“C” for the course. 


PROVISIONAL STUDENTS 


Students applying too late to take the required pre-entrance exami- 
nations may be given a brief test and, if the results appear satisfactory, 
the applicant will be permitted to enter the Institute as a Provisional 
Student. A Provisional Student will be required to complete the 
pre-entrance examination and submit all required transcripts as soon as 
possible. In other words, he is admitted in good standing, provided ex- 
amination scores, transcripts, and other information prove satisfactory. 


SPECIAL STUDENTS 


Those students with particular needs or problems will be given all 
possible assistance the Institute can render. Those students desiring to 
attend the Institute under this classification should set up an appointment 
with the Director of Students. Individual programs of study will be worked 
out if both the Director’s Office and the interested party feel that participa- 
tion would prove beneficial. This program does not lead toward a degree 
or diploma. 
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Expenses 


TUITION PER QUARTER 


EL ULITION See lotr sete tn ed eee $ 32.00 
ACULVILViE COR. oes ete ae eaaeneucns 3.00 
TOA citer eon bth $ 35.00 


Tuition for students taking twelve or less quarter hours of credit will 
be $2.50 per quarter hour of credit. 


STUDENT INSURANCE 


Certain risks are inherent in any work involving regular contact with 
mechanical and electrical equipment. While stringent precautions will be 
taken to insure safety, it is felt to be in the interest of all students to provide 
some measure of insurance protection. 

A group policy providing the desired insurance protection will be main- 
tained in effect by the Institute and all students will be REQUIRED to sub- 
scribe to such coverage. The cost of accident insurance to the student will 
be approximately $2.25 per year. 


OUT-OF-STATE STUDENTS 


Any student whose legal residence is outside of the State of North Car- 
olina or, in the case of younger students who are boarding or living with 
relatives in the community, whose parents (or) guardians live outside of the 
state, will pay registration and tuition fees two-and-a-half times the in- 
state rate. 


TEXTBOOKS 


Students are required to purchase their textbooks. For their conven- 
ience, the Institute maintains a bookstore in which books, uniforms, and 
other required items necessary to a program of study, may be purchased 
by the student. The cost of these items varies according to the program 
the student elects to pursue. 


REFUNDS 


A. Tuition refund for students shall not be made unless the student is, 
in the judgment of the institution, compelled to withdraw for unavoid- 
able reasons. In such cases, two-third (2/3) of the student’s tuition may 
be refunded if the student withdraws within ten (10) calendar days after 
the first day of classes as published in the school calendar. Tuition re- 
funds will not be considered after that time. Tuition refunds will not be 
considered for tuitions of five dollars ($5.00) or less, except if a course 


or curriculum fails to materialize, all the students’ tuitions shall be re- 
funded. 


B. In order to comply with federal regulations in institutions not regionally 
accredited, the State Board authorized modification of the tuition refund 
policy so that veterans or war orphans receiving benefits under U. S. 
Code, Title 38, Chapters 33 and 35, can be refunded the pro rata portion 
of the tuition fee not used up at the time of withdrawal of such students. 


C. Where a student, having paid the required tuition and fees for a quarter, 
withdraws from the institution before the end of the quarter and the 
reasons for the withdrawal are found excusable by the institution’s 
administration, the student may be allowed credit for unrefunded tuition 
and fees if he applies for re-admission during any of the next four 
calendar quarters and petitions in writing to be allowed such credit. 
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LATE REGISTRATION 


A student registering later than the date designated as registration 
day, must pay an additional fee of $5.00. 


CREDIT FOR WORK COMPLETED 


No degree, diploma or certificate will be granted, or a transcript 
of credits furnished a student until all financial obligations to the Insti- 
tute, other than student loans, have been paid. Transcripts will not be is- 
sued to persons not meeting due payments on student loans. 


All previously incurred expenses and accounts at the Institute must 
be fully paid before a student may re-enter at the beginning of any quarter. 


FINANCIAL ASSISTANCE 


The Haywood Technical Institute’s program of financial assistance to 
students is administered by the Director of Student Personnel. General 
inquiries about financial assistance should be addressed to Director of 
Student Personnel, Haywood Technical Institute, P. O. Box 457, Clyde, 
North Carolina 28721. 


Three types of financial aid—scholarships, loans, and student em- 
ployment (work-study)—are available to students who cannot otherwise 
meet the costs of a college education. One or more of these types may be 
used in assisting each approved applicant. Although the school cannot 
guarantee all necessary assistance to every applicant, more than one- 
fourth of our student body currently receives some form of financial 
aid. 


REHABILITATION 


The Haywood Technical Institute has students enrolled in full-time 
curriculums who are liberally helped by the North Carolina Department 
Public Instruction, Division of Vocational Rehabilitation. 


The Federal Government offers a similar program of rehabilitation 
for veterans and war orphans. 


VETERANS AND WAR ORPHANS 


Haywood Technical Institute is an approved Veterans Administration 
Institution sanctioned to offer programs of study to eligible veterans and 
war orphans under Chapter 35, Title 38, United States Code. 


Eligible persons should contact their local Veterans Administration 
office or Veterans Administration Regional office, Winston-Salem. 


STUDENT HOUSING 


Although the Institute does not have dormitory facilities, a list of 
persons interested in renting rooms or apartments to Institute students, 
is available. A current list of Haywood County residents offering these 
facilities may be obtained from the Director of Students upon request. 
Cost will vary, but will range between $25.00 and $50.00 per month, ac- 
cording to the livability and convenience. The guidance staff will assist 
interested students in locating adequate housing. 
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Academic Information 


QUARTER SYSTEM 


The Haywood Technical Institute operates on the Quarter Plan. The 
Fall, Winter, Spring, and Summer Quarters are each approximately 
eleven weeks in length. The institute is in session five days each week. 


CREDITS FOR PREVIOUS TRAINING 


Educational work completed by the student in other accredited schools 
may, where applicable, be accredited toward the requirements of an Insti- 
tute diploma or degree program. Students are expected to file transcript 
of all previous work. A minimum of two quarters of residence is required 
for graduation. 


PROGRESS AND COURSE SELECTION 


No student will be permitted to major in more than one curriculum at 
a time. 


An evaluation of the progress of the student will be made each quarter; 
if the work is found unsatisfactory, the student will be called in for coun- 
seling. After consultation with the counselor, another quarter for improve- 
ment may be granted or the student may be advised to change to a course 
more agreeable to his ability and background. Any student who desires to 
change his program of studies should first discuss it with the Department 
Chairman and with the Director of Students. 


REGISTRATION 


Beginning students in any program are required to register on the day 
designated as registration day in the catalogue calendar. Current students 











are required to register for the upcoming quarter on the day designated 
during the final week of the current quarter. Due to extra bookkeeping and 
records involved, any one registering after these dates will be required to 
pay an additional $5.00 fee. 


CREDIT 


Quarter hours of credit are awarded as follows: one quarter hour of 
credit for each hour per week of class work, one quarter hour of credit for 
each two hours per week of laboratory work, and one quarter hour for each 
three hours of shop practice per week. 


Hours of credit earned can be transferred to other Community 
Colleges. 


SCHOLARSHIP 


A quality point system is used to calculate all student scholarship 
Standings. The grades: A, B, C, D, F, and I are used by this Institute; 
A is the highest grade given, D is the lowest passing grade, and F is a 
failing grade. A grade of ‘I’? must be removed during the next quarter 
the student is enrolled in the Institute or it becomes a failure automatically. 
If the student does not return to school, the ‘‘I’? must be removed within one 
year or it automatically becomes an F. An F may not be removed by re- 
peating the course. 


EXPLANATION OF GRADES 


A—Excellent (93-100) *F'— Failure 

B— Good (86-92) WP — Withdrawal Passing 
C— Average (78-85) WF — Withdrawal Failing 
D — Passing (70-77) I—Incomplete 


*Course must be repeated to secure credit. 


In terms of quality points, a grade of A earns four quality points per 
quarter hours; the grade B earns three quality points per quarter hour; 
the grade C earns two quality points per quarter hour; the grade D earns 
one quality point per quarter hour. After the close of each quarter, term 
reports of all students in all their studies are sent to parents or guardians. 


HONOR ROLL 


The Honor Roll is composed of students who make at least three (3) 
quality points per credit hour on all work taken with no grade below C. 


DEAN’S LIST 


The Dean’s List is composed of students who are enrolled in a min- 
imum of twelve (12) quarter hours of credit and have no grade below A 
on all work taken. 


ABSENCES 


The Institute operates under the general principle that class atten- 
dance is necessary. The following criteria govern all class absences: 


1. Each student will be allowed one cut per quarter for each day that 
the course meets per week. Example: Typing meets 5 days per week, 
5 cuts are allowed in typing per quarter. 
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2. The only absences which will be handled or excused by the Student 
Personnel Office will be those absences due to extended illnesses 
or family emergencies which are three days or more in length and 
which are supported by a doctor’s statement or other evidence of 
emergency. Shorter illnesses or emergencies will be handled by 
your allowed cuts automatically. This is the purpose of a cut system. 


3. Cuts are not valid on days of announced tests unless supported by 
evidence of sickness or family emergency presented to the instructor 
immediately following the missed test. In this case, while you are 
still using a cut, you would be allowed to make up the test. All work 
missed during any absence is the responsibility of the student and it 
is up to the individual instructor as to when and how it can be made 
up. 


4. Three tardies to any class constitute one cut. 


5. The basic Community College System rule of a minimum of 75% 
attendance for credit in any course must apply, no matter what the 
reasons for the absences. 

6. Each absence beyond the number automatically allowed in cuts, 
or three days or more extended illness or family emergency excused, 
will result in the loss of one quality point credit for that absence. 


REQUIREMENTS FOR GRADUATION 


A student must have a general grade average of C or better in his field 
of study and must have at least two (2) quality points for each quarter hour 
of credit earned in his total program in order to graduate and receive 
a diploma or degree. Presence at graduating exercises is a requirement 
for prospective diploma or degree recipients except when permission for 
absentia has been granted by the Director of Students. A written request 
for such a permission must be made at least ten (10) days before com- 
mencement. 


WITHDRAWALS 

Students desiring to leave the Institute during the quarter must with- 
draw officially through the office. This can be done with an official with- 
drawal slip obtained from the Director of Students. There is no penalty 
if a student withdraws prior to the date specified in the Institute calendar 
as the last date for withdrawing without failure. W.P. or W.F.. are record- 
ed on all courses for students who withdraw after the deadline with the 
approval of the Director of Student Personell. Students who withdraw 
without following the above procedure will receive failing grades on all 
courses for which they are registered. 


STUDENT LOAD 


The contact hours shown in the catalog are minimal. It is a policy 
of this Institution to permit students to enroll in additional subjects and 
laboratory work beyond those shown in the curriculum in order to broaden 
their training. 


When, in any quarter, the total weekly contact hours listed are fewer 
than twenty-five hours in a technical curriculum and fewer than thirty 
hours in a vocational trade curriculum, a student may enroll, on request 
and with the approval of the Institution, for additional instructional hours 
to make up twenty-five hours per week in a technical curriculum or suf- 
ficient hours of attendance to make up thirty hours per week in a vo- 
cational trade curriculum. 
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AGRICULTURAL AND 
BIOLOGICAL EDUCATION 


ASSOCIATE DEGREE CURRICULUMS 


Fish and Wildlife Management 
Forest Management 

Forest Recreation 

Wood Products Technology — Primary 


DIPLOMA CURRICULUMS 


Lumber Inspector & Dry Kilning 
Sawyer 
Saw Filer 
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Fish and Wildlife 
Management Technology 





The Fish and Wildlife Management Curriculum is designed to prepare 
students for entry into the increasingly important field of developing, con- 
serving, and managing fish and wildlife resources. Our early ancestors 
exploited fish and wildlife to the extent that many species became extinct 
or nearly so. Today, the extensive use of fish and wildlife resources for 
recreational purposes has created the need for technicians to assist the 
professionally prepared managers of these resources. He must possess an 
understanding of the principles and develop competencies in the practices 
involved in the production, utilization, and conservation of our fish and 
wildlife resources — with emphasis upon practical applications commensu- 
rate with accepted forest management practices. In addition, he must be 
able to communicate and deal effectively with sportsmen and others. 


Graduates of this curriculum would be qualified as fish and wildlife 
management technicians with such agencies as the U. S. Fish and Wildlife 
Service and the N. C. Wildlife Resources Commission as well as various 
private enterprises. They will have abilities in survey and census tech- 
niques, habital improvement, and in assisting the professional wildlife 
manager in the discharge of his duties as they relate to the proper man- 
agement and regulation of fish and wildlife resources. 


FISH AND WILDLIFE MANAGEMENT TECHNOLOGY 


7 Hours Per Week 
First Quarter ae 


Class Lab hrs. 
TI-ENG 101/2.Grammares--e eee eee eee ee 5 0 5 
L-MATS 1015 echnical Mathematicsannie eee 5 0 I 
T-DET 101 sfechnical Drattine was ele eee 0 6 2 
T-FOR, 101, General Forestry 2... 0. acter ee eee 3 0 3 
T-HOR S103. Safetys ands irsteA lc ae eee 0 3 1 
L-HORD OTs Drees ldentiticatione seri tienen ene 1 6 3 


Second Quarter 


L--ENG?102:.Compositiongas anon eines reat ne ee 3 0 3 
T-MAT>) 102, Technical Mathenvaticssi eee 5 0 5 
T-WLE, 101) Wildlife: Science 0-5-5. eee 3 3 - 
T-WLF102-Botany, andsEcologvanusc ot eee eee a 31 5 
T-WLE- 103° Introduction: :tosZo0logev4.. eee 3 33 4 
Le WOE.105 ‘Soilsvand iClim atea 5 4.2 ae ee ne 3 3 
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Hours Per Week 


Third Quarter cabin Se 
SPATE? ALOR pageey roar A salnbele? 665 AoA uo GeO RM a Hotere gs 3 0 3 
ell 20 LODOSTADRIGs DLA WIDE .s ce sree es eee aetna 2, 5 3 
eSOCEULOsOUreNatiOnals Heritage. «10. «oie eee erie 3 0 3 
LPO Y eZ0GPADDUCASESYCDOIOR V2.1 nme cistcts is eae tie hati 3 0 3 
enh Ge lO) sMoresterecreauion esses sists ieee aie 3 0 3 
T-WLF 104 Introduction to Mammalogy............. 3 3 4 
= Wish OGeIntroguction: to, OLniGnOlOlY sc.) eee ee 4) 3 4 
Sige 9 23 
Fourth Quarter 
TerN Gece OraleCommuniCationsmre s site ciel. hesirier ete 3 0 3 
re HOnRm@2 2 LEA DDE: SLLVIGUIGUGe rte cies cris sbereranel a) ieiets 2 3 3 
Hrs sell Ors USINESS Lia. Wises ctten crete Pee Sten ed ie velsaciel 3 0 3 
cla Wile ae) Le E10 DOLILICS a mitment tei iessie recs cictene! > viele! lars 3 0 3 
Vee OL OULVE YING Tremor eros che criti ats osners iets whe cites « 2 6 4 
T-FOR 104 Basic Forest Mensuration............... 3 6 5 


Fifth Quarter 


Wit Pee DOMVWVLICMICR Ee LaACliCeSe wae ee dard scics cit. 2) 25 13 
Sixth Quarter 

T-WLF 202 Wildlife Habitat Manipulation............ ¥ 3 3 
T-WLF 203 Insects, Diseases, and Parasites......... 4 3 5 
T-WLF 204 Field Crops and Equipment............. 2 3 3 
T-WLF 205 Terrestrial Wildlife Ecology ............. 3 0 3 
T-FOR 206 Applied Forest Mensuration ............. 2 9 5 


Seventh Quarter 
T-WLF 206 Wildlife Aerial Photography 


INCE DECTALLON = wercrieeneee sok sii ate) ch cbeuriateas x 3 3 
Witte ZO (mOasiCerisnery SGlONCE! sac cic «ste eiscle sceare i 3 3 
T-WLF 208 Survey, Census, and Inventory 

TECHNICUCS proc crticlcinince herein ccokelaeueiercncreme 2 3 3 
Twice 209s wildlte Field Seminar.......6:........«- 0 12 4 
T=WLEe210sAquatic Wildlife Ecology... ..6......... 3 0 3 


> & 
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Forest Management 
Technology 





The Forest Management Curriculum is designed to help students 
acquire technical knowledge, understandings, and abilities essential in 
developing and conserving forests and water resources for maximum pro- 
duction and income. Its objectives are to develop student understanding 
and ability in the principles and practices involved in the production 
and utilization of forests and the conservation of forest and water re- 
sources, with emphasis on practical application and in effective ways 
of communicating and dealing with individual human behavior in work- 
ing with the public. 


Graduates should be qualified for entry into positions as forest tech- 
nicians with Federal and State forestry agencies and private forestry 
industries. The graduate will have abilities in timber cruising, marking 
trees, forest surveying, log and tree scaling, procuring forest products, 
supervising forest cutting operations, locating and maintaining forest 
roads, forest protecting, operating forestry equipment, preparing records, 
and performing various related technical activities. 


FOREST MANAGEMENT 


Hours Per Week Qtr 


First Quarter Class Lab hrs. 
L-ENG*10 18 Grammars eee eee eee eee 5 0 5 
TeV ATS Olelechnicale Viathematlc Sense itr iain n ate 5 0 5 
T-DET.101. Technicals Drattingi a tee 0 6 2 
T-FOR, 101 General. Forestry ooo. ae a} 0 3 
T-FOR@103¢Safety and First-Aidi 7 ee ee 0 3 1 
T-FOR- 107° TreesIdentification 4.454 1 ene 1 6 3 


Second Quarter 


T-ENG?102 Composition te: 77.06 aon eee eee 3 0 3 
T-MAT 102: Technical Mathematics 70 eee 2 0 2 
T-AGR- 129 Wildlife Science... 2 hie a eee 3 3 4 
T-FOR 102 Forest Botany and Ecology (Silvics)...... 4 3 5 
T-FOR.105¢Forest«Solls =. 4) ee eee 2 3 3 
T2PSY,.206 Applied Psychologysa..5- ee eee eee 3 0 3 

17 9 20 
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Third Quarter Hours Per Week 


Class 


Lab 


FN Gae LO Se ECG DOLLM W.CILULT Cert ten crete elie teeter heer el es eee 3 
SUS BIMA’ APAN aWojoreyen tchelonle IBieyabeee, Gas as aomon oun oe 2 
T-FOR 104 Basic Forest Mensuration ............... 3 
Tt SOCsMOSOureNatiOnaletHeritagel.). 2). i. ceneterieniense 3 
BU OM L Oe BUSINCSSRITAW etree kecrentahencisiclehe otamen eaters 3 
TeH Roe LOLerOrestanecreatiONnerrs aan «ac. ere chee bees 3 
17 
Fourth Quarter 
-GClVel OLPOULVC YING wee etches elec iescls it ure 6 ottaie an caret 2 
-HNGecO4sOrad leCOMmmuniCauionsiscecs cei ecient chenetenete 3 
et O nmol DDIeEOLSIIVICULLULG He rsterere ies sielorieters te ete 2 
OCR O2ZarsCONOMICS me cecretecterreiste cic ievelcue 6) shevele os. aie.c ere 3 
OHO hm OSTA GULI CIA le rVeLOLESCAbLON rr crinrcinertere ele cieie ers 2 
T-FOR 206 Applied Forest Mensuration ............. 2 
14 
Fifth Quarter 
a) Re SMIUOLESLEOULVC VID ON ceaeteets cheeieis checiinsiereraad = » 
TeRORe 2 Lom MOrests LNSCCtss ands DISCASES cnc cidmiein «oe ae 2 
T-FOR 216 Forest: Equipment (Logging)............. 3 
He nORe 2 Lm tOresuelilem COUULOL aieu.ssaediersteiore oi diels eet sien 2 
T-FOR 212 Forest Aerial Photography 
TINGERDIEt AGO eri tene) bol ralocts act oral oye o rs Rexotees 3 
12 


Sixth Quarter 
HOt m oI pDOm MOLeSteLLACULCCS eerie ol-lteiicicireriter oene 5 
Seventh Quarter 


25 


13 


TeHOreo cm Var keting) And. UtiIZAtlON anette sone ste ore 2 
Te wOnRee SomeOresu.Hield .OCININAT: .~ «cls > crete eriene erenale 0 
Bie ert te SOCIaIEOClenCce HICClIVe= ae ie ateie re mn 
pout = 22%, Fel Le Ct Vere ee ee ora aro tore Sei aeeae eet 
pee ey phic. LS. BIOCtIVER eee rin re eee ore ae 
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Forest Recreation 
Technology 
(Tentative) 





The Forest Recreation Curriculum is designed to prepare students 
for entry into the rapidly expanding operation of providing for our pop- 
ulation recreational facilities in a forest setting. Requirements for forest 
recreational sites and facilities range from undeveloped rustic camp sites 
to sophisticated, highly developed, completely modern facilities. The mus- 
rooming demand for these facilities has helped to create the need for pro- 
fessional forest recreation specialists and accompanying technicians who, 
under the guidance of the professional, will be involved in the layingout 
development, operation, and maintenance of forest recreation sites and fa- 
cilities. In addition, he will be taught effective means of communicating 
and dealing with individual human behavior problems peculiar to this oc- 
cupation. 


Graduates of this curriculum should find job opportunities with the 
U. S. Forest Service, the U. S. Park Service, and the Division of State 
Parks of the N. C. Department of Conservation and Development. In 
addition, they should be qualified to manage small, privately-operated, 
recreational facilities. 


FOREST RECREATION 
Hours Per Week Qtr 


First Quarter Class Lab hrs. 
T-ENGS@1010Grammariyee aac ine cee 5 0 5 
Ee-MAT S101 Technicals Mathematicsere ect nneta eet 5 5 
ALIDIOME IO Away IOV <a an oo ssacaovAwnvoue 0 6 2 
L-hORSIOISGencraletiorestryaren cee eee 3 0 3 
TehORS1OSsSatetyeancdeEiGstmeAl Cleese tenenstne nn anes 0 3 1 
Tot ORM Ojmloreesldentiticationmne tetra tein nner 1 6 3 


Second Quarter 


T=ENG5102-Composition sess ee see eee ees 3 0 3 
T-MAT/1027Technical Mathematics a0 er ene 2 0 2 
TsWLF- 101) Wildlife; Sciences...41.- eee 3 3 4 
T-FOR 102)Forest Botany ‘and’ Ecology... «se a: 4 3 5 
T-FORS 1052 Forest (Soils 3) eee 2 3 3 
T-ClVol0leSurveying -20 +35. oe eee oe eee ere 2 6 4 
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Third Quarter Hours Per Week Qtr 


Class Lab hrs. 
er Cre oe rCDOLDSNVY. LLU eo mecunes cute 6 sce scree ee ene 4) U 3 
able | Ome OOPSLA DOIG OT Wit tere ciency oa 2 ) 3 
Teoh a Uae bAslGe Lt OLeSumViCnsSuralion mma. amen nena 3 6 5 
SOC m LO Ure INALLON a a LlCLClUAO Cane rie cea ona rome 3 0 3 
Ties yee lUGEA DDC ES V.GCNOlOL Verm mire thls a tener it: 3 0 3 
Te RESTOR OresteheCreallon: mcrae sa a teeerere ert: 3 0 + 
17 9 20 

Fourth Quarter 
ate 204 Oral) COMMUNLCAGLON Swit siete) -) teenie tae. 3 0 5 
THOR 208 se OLreSucpURVCVING theres ncsels Gy kotor tobe tel ac oits 2 3 3 
Oreo? eA DDieCOsollVICUILUL Citta artianst nels enters Geer ets 2 3 5 
recor lLe Grounds Maintenances leesaeractntere teeter « 3 = 5 
APASRORY ahilby a eyeihatety JER t eo coses & a oean Ech Cio a Out ea 3 0 3 
FIC CTIV GRR eet ere rere orice ute ones aes 0 3 


Fifth Quarter 


Tati Call 2mGroundsel\VWalnlenances amas. wir 2 iieeys 3 4 5 
Tish) 4 VVOOCd RCONSLLUCLION aie) eur aieia aie salceen tices 3 3 4 
PatihtGe205 Sanlvalon sanese leanlineSsie eee aw. chew crs 2 3 3 
SETERAC! BAN tegherejerabery legeysVobhayee. 465 cAod5 onc oe oneal Mae 2 3 3 

3 4 


Petr OmebaslCre lECUriCityeurs sciatic: citer crcteieie ses car a) 3 


Sixth Quarter 


St Ome seCrrOuUna Sav LalntenanGer 1 lisse ee ierer sense ce 3 4 5 
T-FRC 208 Water and Sewage Management......... 3 3 4 
T-FRC 209 Brick, Stone, and Block Construction..... 3 3 4 
eH Oa Ome DLiGs RE LALIONS © arate oetabice: ae cree ealeies = 3 0 3 

THE CULV Cieecmimen ter cect) geen oe oe eee 3 0 3 








Wood Products 
Technology — Primary 


(Tentative) 





‘ai mF 

The Primary Wood Products Technology Curriculum is designed to 
prepare students for entry into the extremely important industry of lumber 
production or primary wood processing. The manufacture and distribution 
of lumber involves the consideration of such items as building materials, 
veneer, ties, posts, poles, chips, and other products of a primary wood con- 
version nature. This field has many aspects including such activities as 
tree marking and harvesting; log transporting to a collection point for 
grading, sorting, and designation for the production of lumber; trans- 
porting to the sawmill for the steps of log breakdown, resawing, edging, 
trimming, rough grading, and stacking; air seasoning and kiln drying; 
and merchandising at the wholesale and retail levels. 


Graduates of this curriculum should find numerous job opportunities 
with sawmill industries at the technical or Mid-management levels from 
vising the tree harvesting process to the various sawmill operations on to 
the merchandising of the primary wood products. 


WOOD PRODUCTS TECHNOLOGY — PRIMARY 


A Hours Per Week 
First Quarter at 


Class Lab hrs. 
L=HNG#10 IS Gramimiarieracencrcreicieia cieite uci eceeae nae neenenen 5 0 5 
T-VWAT STO hechnicaleNathentvaticsSe aeration 5 0 
T-DETel01s Technicals bDratting eis erie ier nner 0 6 a 
T-HORSLOS aS atetym ander lirstmeAl Cir rrcenisren late nen nates 0 3 1 
T-PORS1LO(m@irees ldentiticationmr ase iener ere 1 6 3 
LW EPSOM introductions tom Utilization ine 3 0 3 


Second Quarter 


T-BNGERLOZE Compositioneas see pee ner 3 0 3 
MATS O2elechnicale Mathematicsmer risen nae Be 0 2 
TWh Om WildlifesSciencesrmeer rice erent 3 3 4 
T-CIV- 101 Surveyine esas oe eee ee 2 6 4 
T=BUS3120 Accounting): aveceneieiete cece ere a 2 6 


Third Quarter 


T-ENG>103> Reporte writingeeec 6. eee ene 3 0 3 
T-BUS*<121e Accounting se see ee eee 5 2 6 
2-SOC 110) Our NationalHeritace ...eene ee 3 0 3 
T-PSY.- 206 Applied (Psychologyvs.-ne cen eee 3 0 3 
T-WPEP. 102) Wood: Identification....2.. 0 gene ee 1 3 2 
T-POR 104° Basic’ Forest. Mensuration= 0 op eee a 6 5 
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Fourth Quarter Hours Per Week = Qi 


Class Lab hrs. 
eNO teO Cale OmmuniGauOnsms sacs «attains 3 0 
THO eA Ge tOLeCSURDULVEC VIN Cane and ceiacis cae antennae ane 2 3 3 
Lats US ellos USINCSSe Lia Wierseraeiierchaticte «.s)ule stn cleattene muctens 3 0 3 
= Wie 20) moumMDeG= Grading? saiceth sc ccicc. oases ears 2 3 3 
La Wie ZOAZSSAaWwInLLisODeranlOlererscacde rec a) «<li aiet en: 2 6 4 
WE Pe 5 eUOS PINS alee tiecte rc crshecctelets 1s < emeneicrea: 2 3) 3 


Fifth Quarter 


IB AY Bede? BAT bveyedea bales Jib. m5 cio cache ae ow Renee clo hedat 1 6 + 
TWP ea20SeMilleliaVOULe ite tito @ aise c.cce eekase.c oe 2 w 3 
Wim OOC BE TCSCLVALON setecian citer sicce iat. ee tae 6 oe 3 0 3) 
Blueprints Readine wr. sree ee es ceaielel. ile = ove 2 3 4 
Wi PaO Tm Mill wrish tale beeeielcreie s cketacsc eter eietst cs se 3 6 5 
HE COVE ernie re eee hottie oe eke cies eiseese Soaks 3 0 3 


Sixth Quarter 


aWii oeoOSeMillwrichtel lees semrtate a) cicie. stor a ites. aman 3 6 5) 
Wie ee oBISUImbDCrEOCASONING eetitei tone diels cisaone ce 3 3 + 
T-WPP 210 Analysis of Sawmill Operations.......... 2 3 3 
T-WPP 211 Introduction to Wood Fabrication........ 2 3 3 
FUDD CerCLATIONS sere ttsitny necro nore tenets 3 0 3) 
Pil@CULV Geers coche storeseuskTeintcre ac cE, wakes catouses ae 3 0 3 
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Lumber Inspecting 
and Dry Kilning 





This curriculum is designed to provide the student with a technical 
and practical knowledge, understandings and skills, necessary to become 
a Lumber Inspector and Dry Kiln Operator. The Lumber Inspector de- 
termines the species, quality, and volume of each piece of lumber. As a 
Kiln Operator, he must have the understanding of the physical properties 
of wood with respect to quality and seasoning, and have the competency 
to operate a Dry Kiln. 


A graduate of this curriculum should be qualified to assume the po- 
sition of an apprentice Lumber Inspector and Dry Kiln Operator and have 
the abilities and understandings necessary to become skilled in both of 
these fields. 











LUMBER INSPECTOR AND DRY KILNING 
First Quarter 


MADE ULOUe Und amentalseo calVUa Liles yarn ieee 
ENG 1104 Specialized Communication ............... 
WEES OM BasiGrolluculres Ole VW, OOGin cs ten ae meena 
WPP 1102 Introduction to Hardwood 
LumbergGrading ay. cua a sane serene eine 


Second Quarter 


ieee IMAL Veh vbeekehal JgretkeyAlepalsiais wos er oe ke a on meneyte 
WPP 1202 Introduction to Softwood 

UM DeCraAGLAGIN Grantee wemsrtar tel. outa tii gas 
WPP 1201 Applied Hardwood Lumber Grading....... 
IOVS) RKO R PWN AIA Ghevet Iebace Zee A kos Soe ole agen amar 


Third Quarter 


WPP 1303 Basic Lumber Seasoning 
andsiandlinge.....metartet etek hire one 
WPP 1301 Practice in Hardwood 
UMDCYAGTACHE Ther fee ste Purdie cette 
WPP 1302 Applied Softwood Lumber Grading........ 


Fourth Quarter 


WPP 1401 Introduction to Hardwood & 

STepmnyigeyere! Jiteyee (CaetsKehhake. oo cet ow oom a bec 
Wikre O2e OVE neO DCLALONMi tata een cert 
WEES I4Z4038mumbers seasonings Eracticesrr. a stas ater 


Hours Per Week 
Class Lab 


5 0 
Saat 
eo 
fae 
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This curriculum is designed to provide the student with the technical 
and practical knowledge, understandings, and skills essential to become 
a sawyer. The operator of the log saw, the key person in a Sawmill opera- 
tion, must possess a practical understanding of sawmill operations and the 
interrelationships of logs and lumber. 


A graduate of this curriculum should be qualified to assume the re- 
sponsibilities of an apprentice sawyer and have the abilities and under- 
standings necessary to continue on-the-job experiences until the skills of 
an accomplished sawyer has been attained. 


SAWYER 
Hours Per Week Qtr 
First Quarter Class Lab hrs. 
MAT 110% Eundamental Mathematics’... 2-12-40 5 0 5 
ENG 1104 Specialized Communications .............. s 0 + 
WEES LOIS BaAsiGustrLuctuceso lm OO Centar terror rere 3 6 5 
WPF 1102 Introduction to Hardwood 
Lumber Grading acs. neaetere 3 9 6 
WEPSllOSescalingwes0esande lum De Gerry tae: 2 3 3 


Second Quarter 


PSYe lot Humane elationSmercereirteerern etree trae 3 0 3 
HOR T103sSalfetyeandsHinrstpAldirereneeeetes tein 0 3 1 
Wires 2038 nt roductionecOms a,Wae Hal |) Ouran ees 2 3) 3 
WPP 1205 Basic Sawmill Layout and Operation ..... 2 6 4 
WPPAl305¢ Basic Millwiiehting erie rere neers 1 3 2 
WPP 1206 Sawmill Machinery & Equipment......... 2, § 4 


Third Quarter 


WPP.1308¢Pre-Sawing ac: ats oe see eee =, eee 1 13! 5 

WPPels0osbdgingsands Lrimmin ge ee 1 11 5 

WPP_1310:Sawingsa. sae eee ee eee eee 1 ial 5 
Bye 1G 

Fourth Quarter 

WPP 1401 Grade Recovery & Quality Control........ 2 6 3 

WPP 1402 Sawmill Operation Practice .............. 1 24 9 
3 Se 30m 
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Saw Filing 





This curriculum is designed to provide the student with the technical 
and practical knowledge, understandings, and skills necessary to become 
a Skilled filer and maintainer of saws. A highly skilled craftsman, the 
saw filer has much to contribute toward the efficient and profitable op- 
eration of a sawmill. 


A graduate of this curriculum should be qualified to assume the re- 
sponsibilities of an apprentice saw filer and have the abilities and under- 
standings necessary to continue on-the-job experiences until he acquires 
the necessary art and skill of an accomplished saw filer. 


SAW-FILER Hours Per Week Qtr 
First Quarter Class Lab hrs. 
MAT 1101 Fundamentals of Mathematics............ 5 0 5 
ENG 1104 Specialized Communications .............. 4 0 4 
WiePaslLOlmSASicCuSLUUCLULes OLE WOOGE Eo iis or 3 6 4 
WPP 1102 Introduction to Hardwood 

TUM DeTE GLaGgin GS wecctarsaetus: cokers) casein elerens 3 9 6 


Second Quarter 


PSYSeLLOlernmMand relations os. sche sieleles cie's clelere ales 3 0 5 
HO Rm LOSMOALCLY ceca E IL StmA IG aire cag ele are cir siete rete caer 0 3 1 
Wire atos ei ntroduction tO SAWe HAIling oan seieicrcrelele sfeie ste 2 3 2 
Wile ram OSM AWe LeNSIONING 2 resis ones eo caereieisiarere cranes «cers 2 6 4 
VWs LOE Db aSiCe CaS WEIGING i email. dete cicielsie sisters. ais 0 3 1 
WPP 1205 Basic Saw Mill 
TSA VOULE CoE ODE ALON ar ereras tieraetere siete eras 2 6 4 
Pp Piola 6 
Third Quarter 
WeesLrouspaw  Weldingad Brazing... cmistcrce rics oni 2 6 4 
WrePars0bebasicuMillwrighting 7a... 2. 4.4. cc css 1 3 2 
WitemrsoOmsawie Hiline =hOOMmMaaAyVOUL. .1.ci. sc 11s vecteieiela a 1 3 2 
WirrersdumADDIed caw Iiling far em ass woe ess 0 oe 1 its 6 
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BUSINESS EDUCATION 


ASSOCIATE DEGREE CURRICULUMS 


Business Administration 
Executive Secretary 
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Business Administration 
Technology 





The Business Administration Curriculum is designed to prepare the 
student for employment in one of many occupations common to business. 
Training is aimed at preparing the student in every phase of administrative 
work that might be encountered in the average business. Objectives of this 
curriculum are to develop an understanding of the principles of organiza- 
tion and management in business operations, effective communications 
for business, and human relations as they apply to the successful ope- 
rations in the rapidly expanding business economy. 


The graduate of the Business Administration Curriculum may enter a 
variety of careers from beginning sales person or office clerk to man- 
ager trainee. The duties and responsibilities of this graduate may include: 
making up and filing reports, tabulating and posting data in various books, 
sending out bills, checking calculations, adjusting complaints, operating 
various office machines, and assisting managers in supervising. Positions 
are available in businesses such as advertising; banking; credit; finance; 
retailing; wholesaling; hotel, tourist and travel industry; insurance; trans- 
portation; and communications. 


BUSINESS ADMINISTRATION 
Hours Per Week Qtr 


First Quarter Class Lab hrs. 
THING SLOTA] Gramma iaeree aie ee rene 5 0 5) 
T=-BUS 102) Typewritine (Or Elective) ico. . .s0s ee eee 2) 3 3 
D=IM ATS) OR BuUSinessm\lathematiCSaens are nanaen tn nnenens 5) 0 5 
T-BUSH101sintrodutions tos Businesses einen: 5 0 5 
L=HCOP102SE COnOMICS eee crea eee 3 0 3 
0m 3 edi 
Second Quarter 
L-HNGSIlOLB Grammars see eee eee 5) 0 5 
L-BUS (1200 Accounting... scm. 2. 2 pict ten tee ee 5 2 6 
T-ECO 3104: Hconomics >... aoe ee eee 3 0 3 
E-BUSSIT5s BusinesSss lia Wie ee eee 3 0 3 
<-BUS.123- Business*Finance.. .yacseiee ie eee 3 0 3 
Third Quarter me g 29 
f-ENG= 102° Composition f..). 22. te eee 3 0 3 
c>BUS 124 Business. Finance....- 25.00 eee 3 0 3 
1 -BUS. 110) Offices Machinésy. 4. > oe eee eee 2 2, 3 
1*BUS:J21-Accounting-. 22... ms: ee ee ee 5 2 6 
daBUS 116 sBusiness| law ase ee ee ee 2) 0 3 
16-"haer rae WES 
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ours Per Week 
Fourth Quarter Hlours Per Wee Qtr 


Class Lab hrs. 

SEEN Gre OS Eve DOL Ua WL LULIMD arcs cree helaic teres sts eed ieieuemere rater 3 0 3 

SO DeZocmI ales UC VEO DINE Mutya: eysicioicne os ieenieeeieaiete 3 0 3 
T-EDP 104 Introduction to Data 

PVOGESSING BO VSLEMIS cies icles etree ee eit a 3 2 4 

LO SqO Reh PRIME Ng ein baled oo 5 n-tato my, COUSINS PReir.o Gare BG 5 0 5 

oe epee HI OCULV Car nnel eles, fic teen teisia Seinen seieeteG Es le ao 0 3 

17 2 18 


Fifth Quarter 


BING ZOasOra le COMmMMmMuUNICAUONS so eecitt iene ene 3 0 3 
ee a SOCIAIBSClEeNnCesHIECUVEG rea oe eee oe ero 0 3 
IVASHORD VERY Aiekicranibeles | 6 5 an SOOO o SO OA OCR 5 rerOrne 3 2 4 
et Seon DUSInessmVianagcemen titra wen waelsis sissies 3 0 fae 
See Re So” HICCt VC eee eRe wd oe. Poche mrcSa Oa RO 0 3 

15 2 16 


Sixth Quarter 


T=tNGeaZ0GebuUsSiIness: COMMUNICATIONS . use wees ee 3 0 3 
aS US eo 2ORLaAaXGS Game ees ee. fe coals Hr ee hele cit eal cee one 3 2 4 
eS Smo serine! pl eCSmOle Supe VISION main stem tenors eile 3 0 3 
T-BUSS27 1 4OificesMManagement? sates .c ls. son eles eee 3 0 3 
rt ee ee oe SOCIAIE SCIENCES HICCUVEs. janet ee eS 0 3 
pane oe ES PICCtI VERE ie TA eee nase alae torre 26 0 6 

24) 2 22 





35 


Secretarial Technology 
— Executive 





The purpose of the Executive Secretary Curriculum is to provide 
students with training in the accepted procedures required by the bus- 
iness world. It is designed to give students the necessary secretarial 
training in typing, dictation, transcription, and terminology for employ- 
ment. The special training in secretarial subjects is supplemented by 
related courses in mathematics, accounting, business law, and person- 
ality development. 


The graduate may be employed as a stenographer or a Secretary. 
Stenographers are primarily responsible for taking dictation and trans- 
cribing letters, memoranda, and reports. The secretary, in addition to 
taking dictation and transcribing, is given more responsibility in con- 
nection with meeting office callers, screening telephone calls, and assis- 
ting an executive. She may enter a secretarial position in a variety of 
offices in businesses such as insurance companies, banks, marketing 
institutions, and financial firms. 


EXECUTIVE SECRETARIAL 
Hours Per Week Qtr 


First Quarter Class Lab hrs. 
T-BUS, 102° Typewritine (Or Elective)e-..- eee ree 2 3 3 
t-BUSe1OlsiIntroductions tom Susinessme ee eer erens 5 0 5 
T-BNGSLOTA® Grammar ass oracle ee cna tere 5 0 5 
TEMA el Oe Businesss\lathema tics aneaninnoiennennan anes 5 0 
L-bUSe 06s chorthands (Ore lectlye) ata een 3 2 4 
20 5 6 22 
Second Quarter.......... alee ensure etenererere alaketevelerorarcleneierets 
T-HNG.l01B (Grammar? 2 one eee eee 5 0 5 
f-BUS 103 ly pewritine (Ors lective)e eee 2 3 3 
T-BUS 107@Shorthandss. e.cs ce eon ene 3 2 4 
2 *BUS-120° Accounting tv... 724k ee eee 5 2 6 
L- BUS MLSs BUSINESS p1sa Wale eee ererrenenen ene 3 0 3 


Third Quarter 


T-ENG +102 Composition? .4....20. 20) ee eee 3 0 3 
2°-BUS#104 Typewriting<7a3 4. 4.4 ee eee Y 3 3 
22 BUS 5108. Shorthand :355¢4. 2% 2.0 ce eee 3 2 4 
<-BUS .110/ Office, Machines... 74; 2 ee eee 2 2 3 
TreBUSw1I2iWiling, . is ues slonive Oe eee ee 3 0 3 
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Fourth Quarter Hours Per Week 


Qtr 
Class Lab hrs. 
Ae BING EEO Sette DOLE BV Ld UL) Om biees ge ie irais ae eee ee 3 0 3 
T-BUS 206E Dictation and 
ELV ANS CLD ULO IEE: Xe CU ULV.) i tt ie ete 3 2 4 
taBUps 205 eeOOVanCedma Ly DEWrluln one rn yer se shes rosise sass 2 3) 3 
eh Come) eee OLiCOmVLACHING S mere err ren yee re wv ¥ 3 
T-EDP 104 Introduction to Data 
PLOCESSING MOV SLMS ee eels csi sia sees 3 2 4 
igen" 9 17 
Fifth Quarter 
Ta NG 4a Ora leGoniinUnLCaulOU Smeets ate ence 3 0 y 
T-BUS 207E Dictation and 
ELGANSEE DulOnmCEIXe CULLVC) mien et hanna ens 3 me 4 
ets Woes 4 OCCreLariale ee roceaqure Scammer icin iets tc sivas 3 2 4 
Pee ee DOCTA] ao ClENCeeHIeClIVe sane nama ae ne es 3 0 3 
>) 1a ee eee FECT VERE cite eR eee tcc we eke 6 0 6 
Teena 4 20 
Sixth Quarter 
T=HNG 206" SBusteess= Communications = 4.2 .9005 ©4045 3 0 3) 
he ee HOCIS FOCIENCe,MICCLIVeC nee neni tne 0 3 
T-BUS 208E Dictation and 
ELEanSCTaptloOne (sx CCULLVG) seca: iene. % 2 + 
te BbUSe2 1 wer OLicesWanagementicmmd:.sede-criete et k-.> 3 0 3 
pete eee ane 6 FEE CULVERTS Ce at inter ee ie te eee 3 eG 0 6 
18° 2 19 
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HEALTH OCCUPATIONS 


ASSOCIATE DEGREE CURRICULUM 
MEDICAL OFFICE ASSISTANT 
DIPLOMA CURRICULUM 
PRACTICAL NURSING 


39 


MEDICAL OFFICE ASSISTANT 
(Tentative) 





The role of the Medical Assistant is becoming more significant and 
responsible since the physician today relies more on this person assist 
him in the office, clinic or out-patient department. 





The program provides a foundation of knowledge from the biological 
and social sciences. The seminar and the clinical experience provide op- 
portunities to develop human relation skills, to gain an overview of the 
functions performed in the various clinical settings, and to develop under- 
standing of the role of the medical assistant. 


After completion of a program, which is approved by the American 
Association of Medical Assistants, the applicant can take the national certi- 
fication examination and become a certified medical assistant. 


The duties include preparing patients for the physician’s examination, 
cleaning and sterilizing supplies, preparing the examining room, asssiting 
in the collection of specimens, performing routine laboratory tests, x-ray 
procedures, and assisting with or carrying out treatment prescribed by the 
physician. If the medical assistant is the only assistant in the physician’s 
office, she may receive patients, make appointments, complete insurance 
forms, collect fees, type business letters and assist in keeping medical 
records. 


MEDICAL OFFICE ASSISTANT—TENTATIVE FALL 1970 
First Quarter 


T-ENG?101, Grammar an eee ee een eee 5 0 3) 
T-BIO 110 Human Anatomy & Physiology I......... 4 2 5 
T-BUS VlO2STypineelocerda rte nie eee 2 3 3 
T-BUS 113 Medical Terminology & Vocabulary I..... 1 2 3 
T-HEA 103 Orientation to Medical Office Assisting... 3 0 3 
15 7 19 

Second Quarter 
T-ENG? 102; Composition < s..255 cick oan cree eee 3 0 3 
T-BIO 111 Human Anatomy & Physiology II......... 4 2 5 
T-BUS 114 Medical Terminology & Vocabulary II.... 1 2 3 
T-BUS-218:Medical Law: &:Ethicss.. 2.204. aes 1 2 2 
r= SOC: 201 Introductionsto-So0ciolocy.vu 1a. ae eee 5 0 5 
“14. qe 6 ae 
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Third Quarter 


etIN CG aL OS rhe DOlue W ELULN Oe cccisce cteceretel eoxak, eee 
T-BIO 112 Human Anatomy & Physiology III....... 
T-BUS Office Machines-Medical Transcription... . 
feBUpe2 4enecretanaleProcedures.m aa. «nner eine 


Fourth Quarter 


a rNGu2042 Ora le COMMUNTCALION= specie: cielo iene ener 
Tort AeA VedicalEOLlieceGeASSISGING kee es). entero tae 
T-HEA 204 Laboratory Orientation I.............. 
ape lel noroduetion: tOs ESyVChOlOPY.....6 mee ete 

1 EPA CEL ER AINI AE faces oy Gath Pa Paty ey RCI Ree Ren a 


Fifth Quarter 


HH An 202s Medical Offices Assisting Il J..25 1.0.4 
ani Aw 20 maa DOLALOcyeOrientation LL = scmie. cele «cer 
LeBel LOPBUSINESSsMatheniabics*:q.iciact ales cess fecal. 

FEIBCULV Cie amitele.. eo ece tara tte. a Ahabs Soames 


Sixth Quarter 


aS OS eel 0 eA CCOUNUL Oarretn iret me een rent wn ee 


T-HEA 203 Medical Office 


ASSISUN ellie EractiCUIn meen ae 
T-HEA 206 Medical Office Assisting Seminar....... 


*An optional seventh quarter may be added in order that the course work 
can be redistributed to make a lighter work load per quarter. 





Practical Nursing 





The Practical Nursing Curriculum is designed to make available to 
qualified persons the opportunity to prepare for participation in care of 
patients of all ages, in various states of dependency, and with a variety 
of illness conditions. Throughout the program the student is expected to 
grow continuously in acquisition of knowledge and understandings related 
to nursing, the biological sciences, the social sciences, and in skills related 
to nursing practice, communications, interpersonal relations, and use of 
good judgment. 


The licensed practical nurse is prepared to function in a variety of sit- 
uations: hospitals of all types, nursing homes, clinics, doctors’ and dentists’ 
offices, and in some public health facilities. 





PRACTICAL NURSING 


Hours Per Week Qtr 


First Quarter 


Class Lab hrs 

PNeULO Ley OCATONA PAGIUSUICNUSs Lemire ee ace tee: 30 0 0 2 
PN 1102 Body Structure & Functions............ 74 10 0 6 
FeSmlel oS memeNULSIN SK Smleriea yer eaten rein eee oriental 65 60 60 9 
HINGE LOIS Reading slImprovementicny. «cms sic cele. 33 0 0 3 
1 


PN 1104 Emergency & Disaster Nursing......... 22 2 0 


Second Quarter 


MATH LOSeMiathematicselomeNUGLseSe sae ee ee eens 30 0 0 1 
ENS ELOSmeeNULTILIONS CED ICleLNCEAD Ve asm cic. «ati nels SOmee Lo 0 4 
PNG OGMEENUTSIN Ow OKIULS me ingeras eee sist. aaercis,. acer. ah 32 24 0 3 
PINS LO Vedicalecm oureicalmNursin oy laa ase Sy) (RS 8 

36 gpoOme LOZee LS 


Third Quarter 


PNeLLOSmNUGsinoaCareroimGChildren sey. ceee eae 36 Ceo6 3. 
PN 1109 Nursing Care of 
Motweradés Newoorn © ...6..¢:50.ce.0ccu« 36 0 96 5 
PING LOmmIVIedIGal a Surgical INursings Lls. sem ses 46 0 0 i, 
Ngee eee US Sa OmeA CININIStGAtiON seein ms create oe 30 9 0 2 
148 9 192 14 
Fourth Quarter 
PNetiiJee Medical & surcical Nursinos Lilie o.e 0 e216 tf 
Nee yt 3 CTC TT ACY ICS a eee ett ede ree cele ot he vo cobain suey vane 24 0 48 4 
fers; Titel che enthie Wht) Cop SeUIES Go han aoe d Oooe 113: 0 0 1 
Nes mE VICNCAl EEA ltt. a ccd coe e eiierene ew avai s auses 24 0 0 3 
PNe Lome Vocational Adjustments) [ls..4...4..20.. 2 16 0 0 , 
ENS Te Communicable Diseases 2... 0.5.5.6... 24 0 0 2 
100 0 264 19 
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SKILLED VOCATIONS 


DIPLOMA CURRICULUMS 


Air Conditioning, Heating and Refrigeration 
Automotive Mechanics 

Auto-Diesel 

Electrical Installation & Maintenance 
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Air Conditioning And 
Refrigeration Service 





The Air Conditioning and Refrigeration Service Curriculum is de- 
signed to give students a working knowledge of all types of mechanical 
equipment used in order to install, trouble shoot, and service them. The 
student learns the principles of air conditioning and refrigeration mec1- 
aisms and their controls. He learns to read blueprints, to fabricate sheet 
metal ducts, and to adjust automatic controls. 


Positions are found in sales and service to install, maintain, and re- 
pair equipment. There are installation jobs with contractors of commer- 
cial and industrial buildings, and maintenance jobs with hotels and office 
buildings. 


AIR CONDITIONING, HEATING, AND REFRIGERATION 


First Quarter Howe Per Week Qtr 

Class Lab hrs. 
AH Rall 2 ae erinciplessotehRelr Sera tlO lyme iia amen 5 Us: 8 
DFT 1104 Blueprint Reading, Mechanicali.]. 2...).... 0 3 1 
MAT 1101 Fundamentals of Mathematics............ 5 0 5) 
BL Celie Basics hlectricityVa.. ee eee eee 5 0 5) 


Second Quarter 


AHR 1122 Domestic & Commercial Refrigeration.... 5 Wy 9 
HECe1l02e ApplicdeEile ctrl City rec nrnn erent a eae 5 3) 6 
DFT 1116 Blueprint Reading, Air Conditioning....... il 3 2 
ENGSLL0LS Readings Improvementaarimremce tian 2 0 2 


Third Quarter 


AHR 123s PrinciplessoreAins Conditioninges renee 3 ip i 
INebse lA ANviKerentae (ONHROS oscscasdcodgounsuaosor 3 6 5 
PSYeLO le HumaneRelationsmmer rte reciente nent 3 0 3 
WED ST 01 Basics GraSm Wel Cn) Omen sneer eae 0 3 1 


Fourth Quarter 


AHR 1124 A. C. & Refrigeration Servicing .......... 3 6 5 
AHR 1126-All-Year Comfort Systems... .. -) 3. o 6 5 
MEC 1120 Duct Construction & Maintenance......... 3 6 5 
BUS,1103 Small Business Operations a) 1. ee ee 3 0 3 
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Auto Mechanics 





i: f coe? F 
ara ae Po 


The Auto Mechanics Curriculum provides a training program for 
developing the basic knowledge and skills needed to inspect, diagnose, 
repair, and adjust automotive vehicles. Manual skills are developed in 
practical shop work. Through understanding of the operating principles 
involved in the modern automobile comes in class assignments, discus- 
Sions, and shop practice. 


Automobile mechanics maintain and repair mechanical, electrical, 
and body parts of passenger cars, trucks, and buses. In some communities 
and rural areas, they also may service tractors or marine engines and 
other gasoline-powered equipment. Mechanics inspect and test to de- 
termine the causes of faulty operation. They repair or replace defective 
parts to restore the vehicle or machine to proper operating condition and 
use shop manuals and other technical publications as references for tech- 
nical data. 


AUTOMOTIVE MECHANICS 


Hours Per Week Qu 


First Quarter 


Class Lab hrs 
PME 1101 Internal Combustion Engines ............. 5 18 11 
MAT 1101 Fundamentals of Mathematics............ 5 0 5 
HONG Ole reAdineg sMprovementasncnay css cs 3) dee 2 0 2 


Second Quarter 


PME 1102 Engine Electrical & Fuel Systems........ 5 Pad 14 
DFT 1101 Schematics & Diagrams: 

IPO Were MECHANIGS snersccseleie cision eeiaiare oie air 0 3 1 

Third Quarter 5 30 hs 
AUT 1123 Automotive Chassis and 

DUSDEDSIONS TS VSLEIM Siete gale es cece enels ee 3 9 6 

Pens 2 tee SCARING *S VSUCITIS¢: situs cha oinciets cin cele eels 6: lots 3 3 4 

PSY ell O Teen ars Fel AGLONS pe rertie snetenoaede cceversuaielis honcna tive 3 0 3 

AHR 1101 Automotive Air Conditioning.............. 3 3 4 

Wane! (lees aSiCs GAS mW CLOING@ ae 0, elena ised e eletetereieheralay. 0 3 1 

2 18 18 


Fourth Quarter 


AUT 1124 Automotive Power Train Systems......... 3 g 6 
Aina Ce AULOMOUVEROCTVICING™ ae tte oieg.- o slr ai? ec eas 3 12 ff 
BUSH 103. sniall BusinesssOperations: nes s.r. <5. 2s 3 0 3 


Gg. 21-16 
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Auto Diesel 
Mechanic 





This Auto Diesel Mechanic Curriculum is designed for experienced 
mechanics or for students who have completed trade courses in internal 
combustion engines. The number of diesel engines used in various indus- 
tries and truck and marine transportation require trained mechanics. 
In addition, the mechanic needs to be trained in the use of dynamometer 
and fuel-injection equipment. 


Many job openings exist for mechanics who have had training in 
diesel engines. Diesel engines are used to power farm and construction 
machinery, electric generators, feed mill equipment, trucks, buses, trains, 


and ships. 
Hours Per Week 
S Qtr 
First Quarter Class Lab hrs. 
PME 1101 Internal Combustion Engines............. 5 18 11 
MAT 1101 Fundamentals of Mathematics............ 5 0 5 
HNGS 101 Readiness provienle nUaaeetterninranet eter cli ate 2 0 Pe 


Second Quarter 





PME 1102 Engine Electrical & Fuel Systems........ 5 27 14 
DFT 1101 Schematics and Diagrams: 

Powers MechaniGSéepssccters alain ter bares 0 3 1 

5 30 15 

Third Quarter 
AO TAT 2S Brakinges VScteliSiee sperma ier ee aret nares 3 3 4 
AUT 1123 Automotive Chassis and 

SUSPENSIONS OS V.StECIIS renee rennin tense 3 9 6 
PS Yel lO Humans Relations vache tet e ene erie 3 0 3 
AHR LIOL Automotive Air Conditioningss. eerie 3 3 4 
DSE 1141G Diesel Engine Principles & Components.. 3 3 4 


Fourth Quarter 





AUT 1124 Automotive Power Train Systems......... 3} 9 6 
AUT 125s AUCOMOtVesSCEVICIN ON Eni nnn itaen tae 3 ile tl 
BUS. 1103) Small Business: Operations:.4: +. 7s eee 3) 0 3 
WELD 110F Basic-Arc. & Gas Welding vert. a eee 0 3 is 
Ts Gh, 
Fifth Quarter 
DSE 1143G Diesel Engine Maintenance & Repair.... 5 9 8 
DSE 1148G Diesel Accessories & Components........ 5 12 ua 
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Electrical Installation 
And Maintenance 





The Electrical Installation and Maintenance Curriculum is designed 
to provide a training program in the basic knowledge, fundamentals, and 
practices involved in the electrical trades. A large portion of the program 
is laboratory and shop instruction designed to give the student practical 
knowledge and application experience in the fundamentals taught in class. 


The graduate of the electrical installation and maintenance curriculum 
is qualified to enter an electrical trade as an on-the-job trainee or ap- 
prentice, assisting in the planning, layout, installation, check out, and 
maintenance of systems in residential, commercial, or industrial plants. 


ELECTRICAL INSTALLATION AND MAINTENANCE 


: Hours Per Week : 
First Quarter Qu 


Class Lab hrs. 
EEC 1112 Direct & Alternating Current.:............ 5 18 11 
PN Gls Oe EeCAaGing | LIN prOoVCIMent yams citeveres ietrtetelcrens 2 0 2 
NMA EE LLL oerilecirical sMathematiGS a «a5. 2 ecle sure esters 5 0 5 


Second Quarter 


WAST oeeilectrical, MathematicSs. 2... <5 2s selena 3 0 5 
ELC 1113 Alternating Current & Direct Current 

Machines 6c. Controls. ss rete a ects cee ee 5 15 10 
DFT 1110 Blueprint Reading, Building Trades....... 0 6 2 


Third Quarter 


Hem ATCC SIC ONULALG WILINS aie ns, sterstel ia siele e afaisielais os 5 9 8 
BASING ULOm LNOUSUTIALS HACCLEODICGH ia ce: tence lato a aie.e ete suelo 5 6 7 
Yar () Geer Ultiane rvelaulOuSa ce ate. «rf ica. 6 eee © «ern sc 3 0 3 
DET 1113 Blueprint Reading, Electrical:............ 0 3 1 


Fourth Quarter 


ELC 1125 Commercial & Industrial Wiring.......... 5 12 9 
Pie Om NOUStrIAl HGCLFONICS ss sstabaisiesce cele sg > «ce 5 6 7 
BUpeULOS Sima eBusiness Operations. .2 0.56. © oils 3 0 5 


he EES = 








COURSE DESCRIPTIONS 
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AIR CONDITIONING, HEATING & REFRIGERATION 


AHR 1101 AUTOMOTIVE AIR CONDITIONING 

General introduction to the principles of refrigeration; study of the as- 
sembly of the components and connections necessary in the mechanisms, 
the methods of operation, and control; proper handling of refrigerants 
in charging the system. Prerequisite: PHY 1102. 


AHR 1121 PRINCIPLES OF REFRIGERATION ‘ 8 
An introduction to the principles of refrigeration, terminology, the use 
and care of tools and equipment, and the identification and the function 
of the component parts of a system. Other topics to be included will be 
the basic laws of refrigeration; characteristics and comparison of the 
various refrigerants; the use and construction of valves, fittings, and 
basic controls. Practical work includes tube bending, flaring, and solde- 
ring. Standard procedures and safety measures are stressed in the use 
of special refrigeration service equipment and the handling of refrigerants. 
Prerequisite: None. 


AHR 1122 DOMESTIC AND COMMERCIAL REFRIGERATION 9 
Domestic refrigeration servicing of conventional, hermetic, and absorption 
systems. Cabinet care, controls, and system maintenance in domestic re- 
frigerators, freezers, and window air conditioning units is stressed. Com- 
mercial refrigeration servicing of display cabinets, walk-in cooler and 
freezer units, and mobile refrigeration systems is studied. The use of man- 
ufacturers’ catalogues in sizing and matching system components and a 
study of controls, refrigerants, servicing methods is made. The American 
Standard Safety Code for refrigeration is studied and its principles prac- 
ticed. Prerequisite: AHR 1121. 


AHR 1123 PRINCIPLES OF AIR CONDITIONING 7 
Work includes the selection of various heating, cooling, and ventilating 
systems, investigation and control of factors affecting air cleaning, move- 
ment, temperature, and humidity. Use is made of psychrometric charts in 
determining needs to produce optimum temperature and humidity control. 
Commercial air conditioning equipment is assembled and tested. Prac- 
tical sizing and balancing of ductwork is performed as needed. Prerequi- 
site: AHR 1122. 


AHR 1124 AIR CONDITIONING AND REFRIGERATION SERVICING 5 
Emphasis is placed on the installation, maintenance, and servicing of 
equipment used in the cleaning, changing, humidification and temper- 
ature control of air in an air conditioned space. Installation of various 
ducts and lines needed to connect various components is made. Shop 
work involves burner operation, controls, testing, and adjusting of air 
conditioning and refrigeration equipment, and location and correction 
of equipment failure. Prerequisite: AHR 1123. 


AHR 1126 ALL-YEAR COMFORT SYSTEMS 5 
Auxiliary equipment used in conjunction with refrigeration systems to 
provide both heating and cooling for ‘‘all year’? comfort will be studied 
and set up in the laboratory. Included will be oil fired systems, gas fired 
systems, water circulating systems, and electric-resistance systems. 
Installation of heat pumps will be studied along with servicing techniques. 
Reversing valves, special types of thermostatic expansion valves, systems 
of de-icing coils, and electric wiring and controls are included in the study. 
Prerequisite: AHR 1123, AHR 1128. 


AHR 1128 AUTOMATIC CONTROLS 5 
Types of automatic controls and their function in air conditioning systems. 
Included in the course will be electric and pneumatic controls for domestic 


52 





and commercial cooling and heating; zone controls, unit heater and venti- 
lator controls, and radiant panel controls. Prerequisite: ELC 1102, AHR 
1122. 


AUTOMOTIVE 


AUT 1121 BRAKING SYSTEMS 4 
A complete study of various braking systems employed on automobiles and 
lightweight trucks. Emphasis is placed on how they operate, proper adjust- 
ment, and repair. Prerequisite: PHY 1102 


AUT 1123 AUTOMOTIVE CHASSIS & SUSPENSION SYSTEMS 6 
Principles and functions of the components of automotive chassis. Prac- 
tical job instruction in adjusting and repairing of suspension and steering 
systems. Units to be studied will be shock absorbers, springs, steering sys- 
tems, steering linkage, and front end and alignment. Prerequisite: PME 
1102. 


AUT 1124 AUTOMOTIVE POWER TRAIN SYSTEMS 6 
Principles and functions of automotive power train systems: clutches, 
transmission gears, torque converters, drive shaft assemblies, rear axles, 
and differentials. Identification of troubles, servicing, and repair. Prerequi- 
sitess PHY 1102, AUT 11.23: 


AUT 1125 AUTOMOTIVE SERVICING df 
Emphasis is on the shop procedures necessary in determining the nature 
of troubles developed in the various component systems of the automobile. 
Troubleshooting of automotive systems, providing a full range of exper- 
iences in testing, adjusting, repairing, and replacing. Prerequisites: AUT 
HIPS ANODE IPP Al Pst ae aoe 


BIOLOGY 


T-BIO 110 HUMAN ANATOMY & PHYSIOLOGY I 5 
A study of the structure and normal functions of the human body and 
its systems with emphasis upon the interrelated functions of various parts 
and systematic processes in the development of basic physiological prin- 
ciples. Included are the basic principles of chemistry, physics and micro- 
biology as each relates to the physiological function of the human body. 
Prerequisite: None. 


T-BIO 111 HUMAN ANATOMY & PHYSIOLOGY II 5 
Continuation of T-BIO 110. Prerequisite: T-BIO 110. 

T-BIO 112 HUMAN ANATOMY & PHYSIOLOGY III 5 
Continuation of T-BIO 111. Prerequisite: T-BIO 111. 

BUSINESS 

T-BUS 101 INTRODUCTION TO BUSINESS 5 


A survey of the business world with particular attention devoted to the 
structure of the various types of business organizations, methods of fi- 
nancing, internal organization, and management. Prerequisite: None. 


T-BUS 102 TYPEWRITING 3 
Introduction to the touch typewriting system with emphasis on correct 
techniques, mastery of the keyboard, simple business correspondence, 
tabulation, and manuscripts. Prerequisite: None. 


T-BUS 103 TYPEWRITING 3 
Instruction emphasizes the development of speed and accuracy with 
further mastery of correct typewriting techniques. These skills and tech- 
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niques are applied in tabulation, manuscript, correspondence, and bus- 
iness forms. Prerequisite: T-BUS 102 or the equivalent. Speed require- 
ment— 30 words per minute for five minutes. 


T-BUS 104 TYPEWRITING 3 
Emphasis on production typing problems and speed building. Attention 
to the development of the student’s ability to function as an expert typist 
producing mailable copies. The production units are tabulation, manus- 
cript, correspondence, and business forms. Prerequisite: T-BUS 103 or 
equivalent. Speed requirement—40 words per minute. 


T-BUS 106 SHORTHAND 4 
A beginning course in the theory and practice of reading and writing 
shorthand. Emphasis on phonetics, penmanship, word families, brief 
forms, and phrases. Prerequisite: None. 


T-BUS 107 SHORTHAND 4 
Continued study of theory with greater emphasis on dictation and ele- 
mentary transcription. Prerequisite: T-BUS 106 or the equivalent. 


T-BUS 108 SHORTHAND 4 
Theory and speed building. Introduction to office style dictation. Em- 
phasis on development of speed in dictation and accuracy in transcrip- 
tion. Prerequisite: T-BUS 107. 


T-BUS 110 OFFICE MACHINES 3 
A general survey of the business and office machines. Students will re- 
ceive training in techniques, processes, operation, and application of the 
ten-key adding machines, full keyboard adding machines, and calculator. 
Prerequisite: None. 


T-BUS 113 MEDICAL TERMINOLOGY & VOCABULARY I 3 
A study of the structure of medical words and terms. Emphasis is placed 
on spelling and defining commonly-used prefixes, suffixes, root words 
and their combining forms. Prerequisite: None. 


T-BUS 114 MEDICAL TERMINOLOGY & VOCABULARY II 3 
A continuation of T-BUS 113 with greater emphasis on an understanding 
of terminology and its use in the medical office. Prerequisite: T-BUS 113. 


T-BUS 112 FILING 3 
Fundamentals of indexing and filing, combining theory and practice by 
the use of miniture letters, filing boxes and guides. Alphabetic, triple 
check, automatic, geographic, subject, soundex, and Dewey Decimal 
filing. Prerequisite: None. 


T-BUS 115 BUSINESS LAW 3 
A general course designed to acquaint the student with certain funda- 
mentals and principles of business law, including contracts, negotiable 
instruments, and agencies. Prerequisite: None. 


T-BUS 116 BUSINESS LAW 3 
Includes the study of laws pertaining to bailments, sales, risk-bearing, 
partnership-corporation, mortgages, and property rights. Prerequisite: 
LBW Sess 


T-BUS 120 ACCOUNTING 6 
Principles, techniques, and tools of accounting, for understanding of the 
mechanics of accounting. Collecting, summarizing, analyzing, and report- 
ing information about service and mercantile enterprises, to include 
practical application of the principles learned. Prerequisite: T-MAT 110. 


T-BUS 121 ACCOUNTING 6 
Partnership and corporation accounting including a study of payrolls, 
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federal and state taxes. Emphasis is placed on the recording, summariz- 
ing and interpreting data for management control rather than on book- 
keeping skills. Accounting services are shown as they contribute to the 
recognition and solution of management problems. Prerequisite: T-BUS 
120. 


T-BUS 123 BUSINESS FINANCE 3 
Financing of business units, as individuals, partnerships, corporations, 
and trusts. A detailed study is made of short-term, long-term, and con- 
sumer financing. Prerequisite: None. 


T-BUS 183M TERMINOLOGY AND VOCABULARY 3 
To develop an understanding of the terminology and vocabulary approp- 
riate to the course of study, as it is used in business, technical, and pro- 
fessional offices. Prerequisite: T-BUS 107. 


T-BUS 204 ORAL COMMUNICATION 3 
A study of basic concepts and principles of oral communications to enable 
the student to communicate with others. Emphasis is placed on the 
speaker’s attitude, improving diction, voice, and the application of par- 
ticular techniques of theory to correct speaking habits and to produce 
effective oral presentation. Particular attention given to conducting meet- 
ings, conferences, and interviews. Prerequisite: T-ENG 101. 


T-BUS 205 ADVANCED TYPEWRITING 3 
Emphasis is placed on the development of individual production rates. 
The student learns the techniques needed in planning and in typing pro- 
jects that closely approximate the work appropriate to the field of study. 
These projects include review of letter forms, methods of duplication, 
statistical tabulation, and the typing of reports, manuscripts and legal 
documents. Prerequisite: T-BUS 104. Speed requirement—50 words per 
minute for five minutes. 


T-BUS 206 E DICTATION AND TRANSCRIPTION 4 
Develops the skill of taking dictation and of transcribing at the typewriter 
materials appropriate to the course of study, which includes a review of 
the theory and the dictation of familiar and unfamiliar material at vary- 
ing rates of speed. Minimum dictation rate of 100 words per minute re- 
quired for five minutes on new material. Prerequisite: T-BUS 108. 


T-BUS 206M DICTATION AND TRANSCRIPTION 4 
Develops the skill of taking dictation and of transcribing at the typewriter 
materials appropriate to the course of study, which includes a review of 
the theory and the dictation of familiar and unfamiliar material at vary- 
ing rates of speed. Minimum dictation rate of 100 words per minute for 
five minutes on new material. Prerequisite: T-BUS 108. 


T-BUS 207 E DICTATION AND TRANSCRIPTION 4 
Covering materials appropriate to the course of study, the student de- 
velops the accuracy, speed, and vocabulary that will enable her to meet 
the stenographic requirements of business and professional offices. Min- 
imum dictation rate of 110 words per minute required for five minutes 
on new material. Prerequisite: T-BUS 206. 


T-BUS 207M DICTATION AND TRANSCRIPTION 4 
Covering materials appropriate to the course of study, the student de- 
velops the accuracy, speed, and vocabulary that will enable her to meet 
the stenographic requirements of business and professional offices. Min- 
imum dictation rate of 110 words per minute required for five minutes 
on new material. Prerequisite: T-BUS 206M. 
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T-BUS 208E DICTATION AND TRANSCRIPTION 4 
Principally a speed building course, covering materials appropriate to 
the course of study, with emphasis on speed as well as accuracy. Mini- 
mum dictation rate of 120 words per minute required for five minutes 
on new material. Prerequisite: T-BUS 207. 


T-BUS 208M DICTATION AND TRANSCRIPTION 4 
Principally a speed building course, covering materials appropriate to 
the course of study, with emphasis on speed as well as accuracy Mini- 
mum dictation rate of 120 words per minute required for five minutes 
on new material. Prerequisite: T-BUS 207. 


T-BUS 211 OFFICE MACHINES 3 
Instructions in the operation of the bookkeeping-accounting machines, 
duplicating equipment, and the dictating and transcribing machines. 
Prerequisite: T-BUS 110. 


T-BUS 214 SECRETARIAL PROCEDURES 4 
Designed to acquaint the student with the responsibilities encountered by 
a secretary during the work day. These include the following: receptionist 
duties, handling the mail, telephone techniques, travel information, tele- 
grams, office records, purchasing of supplies, office organization, and in- 
surance claims. Prerequisite: None. 


T-BUS 215E OFFICE APPLICATION 6 
During the sixth quarter only, students are assigned to work in a business, 
technical, or professional office for six hours per week. The objective is to 
provide actual work experience for secretarial students and an opportunity 
for the practical application of the skills and knowledge previously learned, 
according to the course of study. Prerequisites: T-BUS 214, T -BUS 205, 
T-BUS 208, T-BUS 211. 


T-BUS 215M OFFICE APPLICATION 6 
During the sixth quarter only, students are assigned to work in a business, 
technical, or professional office for six hours per week. The objective is to 
provide actual work experience for secretarial students and an opportunity 
for the practical application of the skills and knowledge previously learn- 
ed, according to the course of study. Prerequisites: T-BUS 214, T-BUS 205, 
T-BUS 208, T-BUS 211. 


T-BUS 217 BUSINESS LAW 6 
A study of the powers, policies, methods, and procedures used by the var- 
ious federal, state, and local administrative agencies in promoting and reg- 
ulating business enterprises. It includes a consideration of the consti- 
tutional and statutory limitations on these bodies and judicial review of 
administrative action. Prerequisite: T-BUS 116. 


T-BUS 218 MEDICAL LAW & ETHICS 2 
Designed to acquaint the student with the legal aspects of medical prac- 
tice acts, the relationship of physician, patient, professional liabilities 
and types of medical practice. Prerequisite: None. 

T-BUS 219 CREDIT PROCEDURES AND PROBLEMS 3 
Principles and practices in the extension of credit; collection procedures; 


laws pertaining to credit extension and collection are included. Prerequi- 
site: T-BUS 120. 


T-BUS 222 ACCOUNTING 6 
Thorough treatment of the field of general accounting, providing the nec- 
essary foundation for specialized studies that follow. The course includes, 
among other aspects, the balance sheet, income and surplus statements, 
fundamental processes of recording, cash and temporary investments, and 
analysis of working capital. Prerequisite: T-BUS 121. 
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T-BUS 223 ACCOUNTING 6 
Additional study of intermediate accounting with emphasis on investments, 
plant and equipment, intangible assets, and deferred charges, long-term 
liabilities, paid-in capital, retained earnings, and special analytical pro- 
cesses. Prerequisite: T-BUS 222 


T-BUS 225 COST ACCOUNTING 4 
Nature and purposes of cost accounting; accounting for direct labor, mater- 
ials, and factory burden; job cost, and standard cost principles and pro- 
cedures; selling and distribution cost; budgets, and executive use of cost 
figures. Prerequisite: T-BUS 121. 


T-BUS 227 ADVANCED ACCOUNTING 4 
Advanced accounting theory and principles as applied to special account- 
ing problems, bankruptcy proceedings, estates and trusts, consolidation of 
statements, parent, and subsidiary accounting. Prerequisite: T-BUS 223. 


T-BUS 229 TAXES 4 
Application of federal and state taxes to various businesses and business 
conditions. A study of the following taxes: income, payroll, intangible, cap- 
ital gain, sales and uSe, excise, and inheritance. Prerequisite: T-BUS 121. 


T-BUS 232 SALES DEVELOPMENT 3 
A study of retail, wholesale and specialty selling. Emphasis is placed upon 
mastering and applying the fundamentals of selling. Preparation for and 
execution of sales demonstrations required. Prerequisite: None. 


T-BUS 235 BUSINESS MANAGEMENT 3 
Principles of business management including overview of major functions 
of management, such as planning, staffing, controlling, directing, and fi- 
nancing. Clarification of the decision-making function versus the operating 
function. Role of management in business— qualifications and require- 
ments. Prerequisite: None. 


T-BUS 239 MARKETING 5 
A general survey of the field of marketing, with a detailed study of the 
functions, policies, and institutions involved in the marketing process. 
Prerequisite: None. 


T-BUS 243 ADVERTISING 4 
The role of advertising in a free economy and its place in the media of 
mass communications. A study of advertising appeals; product and mar- 
ket research; selection of media; means of testing effectiveness of ad- 
vertising. Theory and practice of writing advertising copy for various 
media. Prerequisite: None. 


T-BUS 247 BUSINESS INSURANCE 3 
A presentation of the basic principles of risk insurance and their appli- 
cation. A survey of the various types of insurance is included. Prerequi- 
site: None. 


T-BUS 255 INTERPRETING ACCOUNTING RECORDS 3 
Designed to aid the student in developing a ‘‘use understanding” of ac- 
counting records, reports, and financial statements. Interpretation, an- 
alysis, and utilization of accounting statements. Prerequisite: T-BUS 121. 


T-BUS 266 BUDGET AND RECORD KEEPING 3 
The basic principles, methods, and procedures for preparation and op- 
eration of budgets. Special attention is given to the involvement of indi- 
vidual departments and the role they play. Emphasis on the necessity for 
accurate record keeping in order to evaluate the effectiveness of budget 
planning. Prerequisite: T-BUS 121. 
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T-BUS 269 AUDITING = 
Principles of conducting audits and investigations; setting up accounts 
based upon audits; collecting data on working papers; arranging and sys- 
temizing the audit, and writing the audit report. Emphasis placed on de- 
tailed audits, internal auditing, and internal control. Prerequisite: T-BUS 
223. 


T-BUS 271 OFFICE MANAGEMENT 3 
Presents the fundamental principles of office management. Emphasis 
on the role of office management including its functions, office automation, 
planning, controlling, organizing and actuating office problems. Prerequi- 
site: None. 


T-BUS 272 PRINCIPLES OF SUPERVISION 3 
Introduces the basic responsibilities and duties of the supervisor and his 
relationship to superiors, sub-ordinates, and associates. Emphasis on se- 
curing an effective work force and role of the supervisor. Prerequisite: 
None. 


T-BUS 280M OFFICE MACHINES-MEDICAL TRANSCRIPTION 4 
A general survey of office machines used in the physician’s office. Em- 
phasis is in techniques, processes and operation of ten key adding machine 
and transcribing machines. Develops skillin transcribing at the typewriter 
appropriate materials used in the physician’s office. Prerequisite: None. 


T-BUS 284M TERMINOLOGY AND VOCABULARY 3 
Greater emphasis on an understanding of the terminology and vocabulary 
appropriate to the course of study, as it is used in business, technical, and 
professional offices. Prerequisite: T-BUS 183M 


BUS 1102 TYPEWRITING 3 
A beginning course in touch typewriting, with emphasis on correct tech- 
niques, mastery of the keyboard, simple business correspondence, and tab- 
ulation. Prerequisite: None. 


BUS 1103 SMALL BUSINESS OPERATIONS 3 
An introduction to the business world, problems of small business opera- 
tion, basic business law, business forms and records, financial problems, 
ordering and inventorying, layout of equipment and offices, methods of 
improving business, and employer-employee relations. Prerequisite: None. 


CIVIL ENGINEERING 


T-CIV 101 SURVEYING 4 
Theory and practice of plane surveying including taping, differential and 
profile leveling, cross sections, earthwork computations, transit, stadia, 
and transit-tape surveys. Corequisites: T-MAT 101, T-DFT 101. 


DATA PROCESSING 


T-EDP 104 INTRODUCTION TO DATA PROCESSING SYSTEMS = 
A study of the fundamental concepts and operational principles of data pro- 
cessing system. They are presented as an aid in developing a basic know- 
ledge of computers as a prerequisite to the detail study of a particular sys- 
tem. This course also provides a general knowledge of computing systems 
and is a prerequisite for all programming courses. Prerequisite: None. 


DIESEL 


DSE 1141G DIESEL ENGINE PRINCIPLES AND COMPONENTS a 
A general description of diesel engines, their characteristics, classifica- 
tion, cylinder arrangement and engine designation. The principle of op- 
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eration, including timing, compression, combustion, scavenging, super- 
charging, piston speed and speed factors. The student will become fami- 
liar with and learn to identify each engine part by sight, and should learn 
their correct names and their particular functions. Prerequisites: PME 
1101, PME 1102. 


DSE 1143G DIESEL ENGINE MAINTENANCE AND REPAIRS 8 
The student will disassemble and assemble the complete engine, start 
and operate the engine, make adjustments, and tests while engine is 
in operation. 


DSE 1148G DIESEL ACCESSORIES AND COMPONENTS 11 
Theoretical knowledge of diesel fuels, fuel systems, lubrication, lubri- 
cation systems, cooling systems, air intake, starting methods, vibration 
and balancing. The theories of hydraulic and pneumatic systems Com- 
binations of systems in various circuits. Basic designs and functions of 
circuits, controls, electro-hydraulic servomechanisms, accumulators 
and reservoirs. The student will disassemble and assemble the fuel in- 
jection systems, install on calibrating test stand, observe operation, make 
adjustments and tests, with fuel injection systems in full operation. In 
addition the student will disassemble, assemble, test and adjust the gov- 
ernors, blowers, air systems, and gear systems, etc. 


DRAFTING 


T-DFT 101 TECHNICAL DRAFTING 2 
The field of drafting is introduced as the student begins study of draw- 
ing principles and practices for print reading and describing objects in 
the graphic language. Basic skills and techniques of drafting included 
are: use of drafting equipment, lettering, freehand orthographic and pic- 
torial sketching, geometric construction, orthographic instrument draw- 
ing of principal views, and standards and practices of dimensioning. The 
principles of isometric, oblique, and perspective are introduced. Pre- 
requisite: None. 


T-DFT 120 TOPOGRAPHIC DRAWING 3 
Application of drawing techniques to land surveying, including boundaries, 
roads, buildings, and elevations. Prerequisite: T-DFT 101. 


DFT 1101 SCHEMATICS & DIAGRAMS: POWER MECHANICS 1 
Interpretation and reading of blueprints. Development of ability to read 
and interpret blueprints, charts, instruction and service manuals, and 
wiring diagrams. Information on the basic principles of lines, views, 
dimensioning procedures, and notes. Prerequisite: None. 


DFT 1104 BLUEPRINT READING: MECHANICAL 1 
Interpretation and reading of blueprints. Information on the basic prin- 
ciples of the blueprint; lines, views, dimensioning procedures and notes. 
Prerequisite: None. 


DFT 1110 BLUEPRINT READING: BUILDING TRADES 1 
Principles of interpreting blueprints and trade specifications common 
to the building trades. Development of proficiency in making three-view 
and pictorial sketches. Prerequisite: None. 


DFT 1116 BLUEPRINT READING: AIR CONDITIONING 2 
A specialized course in drafting for the heating, air conditioning, and re- 
frigeration student. Emphasis will be placed on reading of blueprints that 
are common to the trade; blueprints of mechanical components, assembly 
drawings, wiring diagrams and schematics, floor plans, heating system 
plans including duct and equipment layout plans, and shop sketches. 
The student will make tracings of floor plans and layout air conditioning 
systems. Prerequisite: DFT 1122. 
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DFT 1122 DRAFTING 5 
The trainee will study simple and successive revolutions and their ap- 
plications to practical problems. Sections and conventions will be studied 
and both detail and assembly sections will be drawn. Inter-sections and 
developments will be studied by relating the drawing to the sheet metal 
trades. Models of the assigned drawings will be made from construction 
paper, cardboard, or similar materials as a proof of the solution to the 
problems drawn. Methods of drawing and projecting axanometric, ob- 
lique, and perspective drawings will be studied with emphasis on the 
practical applications of pictorial drawings. Various methods of shading 
will be introduced and dimensioning and sectioning of oblique and axo- 
nometric pictorials will be done. Prerequisite: DFT 1121. 


ECONOMICS 


T-ECO 102 ECONOMICS 3 
The fundamental principles of economics including the institutions and 
practices by which people gain a livelihood. Included is a study of the 
laws of supply and demand and the principles bearing upon production, 
exchange, distribution, and consumption both in relation to the individual 
enterprise and to society at large. Prerequisite: None. 


T-ECO 104 ECONOMICS 3 
Greater depth in principles of economics, including a penetration into 
the composition and pricing of national output, distribution of income, 
international trade and finance, and current economic problems. Pre- 
requisite: T-ECO 102. 


T-ECO 108 CONSUMER ECONOMICS 3 
Designed to help the student use his resources of time, energy, and money 
to get the most out of life. It gives the student an opportunity to build 
useful skills in buying, managing his finances, increasing his resources, 
and to understand better the economy in which he lives. Prerequisite: 
None. 


ELECTRICITY 


ELC 1102 APPLIED ELECTRICITY 6 
The use and care of test instruments and equipment used in servicing 
electrical apparatus for air conditioning and refrigeration installations. 
Electrical principles and procedures for trouble-shooting of the various 
electrical devices used in air conditioning, heating, and refrigeration 
equipment. Included will be transformers, various types of motors and 
starting devices, switches, electrical heating devices and wiring. Pre- 
requisite: PHY 1101. 


ELC 1111 BASIC ELECTRICITY 5 
The fundamental concepts of electricity, the electron theory, conductors, 
insulators, static electricity, magnetism, difference in potential, primary 
methods of producing electricity, electric current, resistance, batteries, 
the simple electric circuit, ohms law, electric power and energy, direct 
current, parallel and series circuits, inductance, transformers, and ca- 
pacitance. 


ELC 1112 DIRECT AND ALTERNATING CURRENT 11 
A study of the electrical structure of matter and electron theory, the 
relationship between voltage, current, and resistance in series, parallel, 
and series-parallel circuits. An analysis of direct current circuits by 
Ohm’s Law and Kirchhoff’s Law. A study of the sources of direct current 
voltage potentials. Fundamental concepts of alternating current flow, re- 
actance, impedance, phase angle, power, and resonance. Analysis of al- 
ternating current circuits. Prerequisite: None. 
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ELC 1113 ALTERNATING CURRENT AND DIRECT 

MACHINES AND CONTROLS 10 
Provides fundamental concepts in single and polyphase alternating cur- 
rent circuits, voltages, currents, power measurements, transformers, and 
motors. Instruction in the use of electrical test instruments in circuit an- 
alysis. The basic concepts of AC and DC machines and simple system 
controls. An introduction to the type control used in small appliances 
such as: thermostats, times, or sequencing switches. Prerequisites: ELC 
1112, MAT 1115. 


ELC 1124 RESIDENTIAL WIRING 8 
Provides instruction and application in the fundamentals of blueprint 
reading, planning, layout, and installation of wiring in residential ap- 
plications such as: services, switchboards, lighting, fusing, wire sizes, 
branch circuits, conduits, National Electrical Code regulations in actual 
building mock-ups. Prerequisites: ELC 1113, DFT 1110. 


ELC 1125 COMMERCIAL AND INDUSTRIAL WIRING 9 
Layout, planning, and installation of wiring systems in commercial and 
industrial complexes, with emphasis upon blueprint reading and symbols, 
the related National Electrical Codes, and the application of the fundamen- 
tals to practical experience in wiring, conduit preparation, and installation 
of simple systems. Prerequisites: ELN 1118, ELC 1124. 


ELECTRONICS 


ELN 1118 INDUSTRIAL ELECTRONICS re 
Basic theory, operating characteristics, and application of vacuum tubes 
such as: diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An 
introduction to amplifiers using triodes, power supplies using diodes, and 
other basic applications. Prerequisite: ELC 1113. 


ELN 1119 INDUSTRIAL ELECTRONICS 7 
Basic industrial electronic systems such as: motor controls, alarm sys- 
tems, heating systems and controls, magnetic amplifier controls, weld- 
ing control systems using thyratron tubes, and other basic types of sys- 
tems commonly found in most industries. Prerequisite: ELN 1118. 


ENGLISH 


T-ENG 101 GRAMMAR 5 
Designed to aid the student in the improvement of self-expression in 
grammar. The approach is functional with emphasis on grammar, dic- 
tion, sentence structure, punctuation, and spelling. Intended to stimulate 
students in applying the basic principles of English grammar in their 
day-to-day situations in industry and social life. Prerequisite: None. 


T-ENG 102 COMPOSITION 3 
Designed to aid the student in the improvement of self-expression in bus- 
iness and technical composition. Emphasis is on the sentence, paragraph, 
and whole composition. Prerequisite: T-ENG 101. 


T-ENG 103 REPORT WRITING 3: 
The fundamentals of English are utilized as a background for the organ- 
ization and techniques of modern report writing. Exercises in develop- 
ing typical reports, using writing techniques and graphic devices, are 
completed by the students. Practical application in the preparation of a 
full-length report is required of each student at the end of the term. This 
report must have to do with something in his chosen curriculum. Pre- 
requisite: T-ENG 102. 
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T-ENG 204 ORAL COMMUNICATION 3 
A study of basic concepts and principles of oral communications to en- 
able the student to communicate with others. Emphasis is placed on the 
speaker’s attitude, improving diction, voice, and the application of par- 
ticular techniques of theory to correct speaking habits and to produce 
effective oral presentation. Particular attention given to conducting meet- 
ings, conferences, and interviews. Prerequisite: T-ENG 101. 


T-ENG 206 BUSINESS COMMUNICATION 3 
Develops skills in techniques in writing business communications. Em- 
phasis is placed on writing action-getting sales letters and prospectuses; 
business reports; summaries of business conferences; and letters involv- 
ing credit, collection, adjustment, complaint, orders, acknowledgment, 
remittances, and inquiry. Prerequisite: T-ENG 102. 


ENG 1101 READING IMPROVEMENT 2 
Designed to improve the student’s ability to read rapidly and accurately. 
Special machines are used for class drill to broaden the span of recog- 
nition, to increase eye coordination and word group recognition, and to 
train for comprehension in larger units. Prerequisite: None. 


ENG 1102 COMMUNICATION SKILLS 3 
Designed to promote effective communication through correct language 
usage in speaking and writing. Prerequisite: ENG 1101. 


ENG 1103 REPORT WRITING 2 
Fundamentals of correct language usage applied to report writing. Em- 
phasis is on principles of report construction and application to various 
report forms. Prerequisite: ENG 1102. 


ENG 1104 SPECIALIZED COMMUNICATIONS 4 
Fundamentals of effective communication through correct language us- 
age in speaking and preparing reports. 


FOREST MANAGEMENT 


T-FOR 101 GENERAL FORESTRY 3 
An introduction to forests and forestry. The relationships of the forest 
and its use to the welfare of mankind is stressed. The student is given 
insight into the several branches of forestry through lecture, demonstra- 
tions and visual aids. Prerequisite: None. 


T-FOR 102 FOREST BOTANY AND ECOLOGY (SILVICS) 5 
Basic botany oriented to forest vegetation. An investigation into the in- 
ternal and external structure of plants and trees and the basic function 
of the various parts of trees. Basic plant classification is introduced. In- 
cludes a study of the members of the forest community. The relations of 
the forest to its environment, the effect of trees on each other, on other 
vegetation, and the use of ecology. Prerequisite: None. 


T-FOR 103 SAFETY AND FIRST AID 1 
Deals with proper clothing and equipment for working in forested areas. 
Safety for individuals and associates is stressed. First aid instruction 
is American Red Cross Standard First Aid Course. Prerequisite: None. 


T-FOR 104 BASIC FOREST MENSURATION 5 
The course familiarizes the student with the various measurements made 
in forestry. Theories and instruments of measurements are studied and 
Subsequently applied in the field in the measuring of standing and felled 
trees and other forest products. Prerequisite: T-FOR 101. 
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T-FOR 105 FOREST SOILS 3 
An introduction to basic soils as applied to forest. Principles of soil con- 
servation and forest soil reclamation: forest soil management and the ef- 
fects of soil conditions on forest growth. Prerequisite: None. 


T-FOR 107 TREE IDENTIFICATION 3 
Classification of trees and field identification of selected species of trees. 
Instruction includes uses and silvical characteristics. Prerequisite: None. 


T-FOR 109 ARTIFICIAL REFORESTATION 3 
Explores the subject to include the problems involved in collecting, extrac- 
ting and storing of seeds; all phases of nursery operations; and the steps 
involved in artificial reforestation, either by planting or by direct seeding. 
Prerequisite: T-FOR 102. 


T-FOR 206 APPLIED FOREST MENSURATION 5 
Application techniques previously learned. Cruising systems and basic 
statistical methods are covered. Prerequisite: T-FOR 104. 


T-FOR 208 FOREST SURVEYING 3 
Relocation of old corners and lines and the legal aspects of land surveys. 
Forest road layout. Prerequisite: T-CIV 101. 


T-FOR 212 FOREST AERIAL PHOTOGRAPHY INTERPRETATION 3 
Introduction to the use of aerial photographs in forestry: mapping, ad- 
ministration, and inventory. 


T-FOR 215 FOREST INSECTS AND DISEASES a! 
The study of the primary forest insects and diseases and control methods. 
Includes field identification of certain insects and diseases. Prerequisite: 
T-FOR 101. 


T-FOR 216 FOREST EQUIPMENT (Logging) 5 
The selection, maintenance, and use of equipment for forest land man- 
agement including logging, fire fighting, and land preparation equip- 
ment; and vehicles. Planning, cost control, production, labor, hard tools, 
techniques, transportation, and storage of logs are discussed. Prerequi- 
site: None. 


T-FOR 217 FOREST FIRE CONTROL 3 
A study of the main causes of forest fires, preventive measures and 
methods of controlling forest fires. Includes field exercise with modern 
forest fire suppression equipment. Prerequisite: None. 


T-FOR 218 FOREST FIELD SEMINAR 4 
An extended field laboratory where the student visits operating forest 
product industries and land management organizations. Prerequisite: 
None. 


T-FOR 219 FOREST RECREATION 3 
Principles and problems involved in the utilization of our natural resources 
for recreational purposes. Prerequisite: None. 


T-FOR 220 MARKETING AND UTILIZATION 3 
Course deals with factors involved in the proper marketing and utilization 
of logs, trees, stands, and species. Prerequisite: None. 


T-FOR 221 APPLIED SILVICULTURE 3 
Covers the establishment, development, caring for, and harvesting stands 
of timber. Prerequisite: None. 


T-FOR 250 FOREST PRACTICES 13 
An in depth study and research on a Forest Management area. 
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FOR 1103 SAFETY AND FIRST AID 1 
Deals with proper clothing and other aspects of industrial safety. Safety 
for individuals and associates is stressed. First aid instruction is Amer- 
ican Red Cross Standard First Aid Course. 


FOREST RECREATION 


T-FRC GROUNDS MAINTENANCE I 5 
Investigates recreational planning, scheduling, and public relations. In- 
cludes growing and maintenance of high grass, and the planting and care 
of trees and shrubs. 


T-FRC 202 GROUNDS MAINTENANCE II 5 
Covers selection, use, and maintenance of equipment, disease and insect 
control; weeds and eradication; and soil erosion cause and control. Pre- 
requisite: Ground Maintenance I. 


T-FRC 203 GROUND MAINTENANCE III 5 
Concerned with maintenance of roads and parking areas, specifications 
for materials and maintenance of recreational areas. Prerequisite: Ground 
Maintenance II. 


T-FRC 204 WOOD CONSTRUCTION 4 
To acquaint the student with frame construction and finish carpentry so 
that he can undertake certain construction and repairs and supervise those 
beyond his resources. 


T-FRC 205 SANITATION AND CLEANLINESS 3 
To determine standards of sanitation and cleanliness and the method nec- 
essary to reach and maintain these standards. 


T-FRC 206 BLUEPRINT READING 3 
To provide training and background for the student to enable him to use 
blueprints and to supervise installations based on blueprints. 


T -F RC 207 BASIC ELECTRICITY 4 
Covers installation, trouble-shooting, and maintenance of 110 and 220 volt 
systems. 


T-FRC 208 WATER AND SEWAGE MANAGEMENT 4 
Includes provision of a safe, pure, sufficient water supply and the various 
acceptable methods of sewage treatment and disposal. 


T-FRC 209 BRICK, STONE, AND BLOCK CONSTRUCTION 3 
Covers design, mortar preparation, selection of materials, and construc- 
tion to enable the student to undertake certain construction and repairs 
and supervise those beyond his resources. 


T-FRC 210 PUBLIC RELATIONS 3 
Deals with understanding of people and the application of proven psycho- 
logical methods in dealing with the public. 


HEALTH 


T-HEA 103 ORIENTATION TO MEDICAL OFFICE ASSISTING 3 
Designed to help the student in understanding the role of the medical office 
assistant. Emphasis is placed on the development of appreciations and at- 
titudes in the establishment of realistic goals in personal and occupational 
development. Assist the student in recognizing the importance of physical, 
intellectual, social and emotional dimensions of personality. Ethics and 
grooming are stressed. Prerequisite: None. 
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T-HEA 104 MEDICAL INSURANCE & RECORDS 2 
Designed to help the student understand and become familiar with the na- 
ture of medical insurance. Emphasis is on developing skill in preparing 
insurance forms, medical and non-medical records used in the physician’s 
office or clinic. Prerequisite: None. 


T-HEA 201 MEDICAL OFFICE ASSISTING I 4 
Designed to teach the basic techniques and skills needed by the medical 
office assistant in assisting the physician in the examination room. Course 
includes: care of instruments and supplies, sterile techniques, physical 
and psychological preparation of the patient for the physician’s examina- 
tion. Prerequisite: None. 


T-HEA 202 MEDICAL OFFICE ASSISTING II 

Continuation of T-HEA 201 with greater emphasis on skill and the more 
complicated medical procedures performed in the physician’s office. 
Prerequisite: T-HEA 201. 


T-HEA 203 MEDICAL OFFICE ASSISTING III 8 
Course is a practicum in medical office assisting. The student is assigned 
to a physician’s office, clinic or out-patient department. Assignments are 
related to encompass all phases of experiences in the management, exami- 
nation room procedures and laboratory procedures. Prerequisite: Previous 
5 quarters. 


T-HEA 204 LABORATORY ORIENTATION I 4 
Course designed to introduce to the medical assistant the various labora- 
tory procedures necessary to aid the physician in diagnosing the patient’s 
illness. Emphasis is on preparation of the patient for various procedures 
which may be ordered, their purposes and the expected norms of results. 
Special attention is on urinalysis, hematology, bacteriology, and immun- 
ology. Prerequisite: None. 


T-HEA 205 LABORATORY ORIENTATION II 5 
Continuation of T-HEA 204 with special emphasis in x-rays, physiotherapy 
and electrocardiography and basal metabolism. Prerequisite: T-HEA 204. 


T-HEA 206 MEDICAL OFFICE ASSISTING SEMINAR 4 
A study of the personal and occupational responsibilities of a practitioner 
in the field.of medical office assisting. Discussion of problems encountered 
during experience in the medical office. Practicum are the primary focus. 
Prerequisite: Previous 5 quarters. 


MATHEMATICS 


T-MAT 101 TECHNICAL MATHEMATICS 5 
The course is designed to furnish a background for the curriculum courses 
using mathematics. Affords the student a knowledge of basic algebra, 
geometry, and trigonometry. Prerequisite: None. 


T-MAT 102 TECHNICAL MATHEMATICS 2 
Continuation of T-MAT 101. Includes use of logarithms. Prerequisite: 
T-MAT 101. 


T-MAT 110 BUSINESS MATHEMATICS 5 
This course stresses the fundamental operations and their application 
to business problems. Topics covered include payrolls, price marking, 
interest and discount, commission, taxes, and pertinent uses of mathe- 
matics in the field of business. Prerequisite: None. 


MAT 1101 FUNDAMENTALS OF MATHEMATICS 3. 
Practical number theory. Analysis of basic operations: addition, sub- 
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traction, multiplication and division, fractions, decimals, powers and 
roots, percentages, ratio and proportion. Plane and solid geometric fig- 
ures used in industry; measurement of surfaces and volumes. Introduc- 
tion to algebra used in trades. Practice in depth. Prerequisite: None. 


MAT 1105 MATHEMATICS FOR NURSES 1 
This course enables the student to have an understanding of mathematics 
used in the practical nursing field. Prerequisite: None. 


MAT 1115 ELECTRICAL MATHEMATICS 5 
A study of fundamental concepts of algebra; basic operations of addition, 
subtraction, multiplication, and division; solution of first order equations, 
use of letters and signs, grouping, factoring, exponents, ratios, and pro- 
portions; solution of equations, algebraically and graphically; a study 
of logarithms and use of tables; an introduction to trigonometric func- 
tions and their application to right angles; and a study of vectors for use 
in alternating current. Prerequisite: None. 


MAT 1116 ELECTRICAL MATHEMATICS 5 
A continuation of MAT 1115. Prerequisite: MAT 1115. 


MECHANICS 


MEC 1120 DUCT CONSTRUCTION AND MAINTENANCE 5 
Study of various duct materials including sheet steel, aluminum, and 
fiberglass. Safety, sheet metal hand tools, cutting and shaping machines, 
fasteners and fabrication practices, layout methods and development 
of duct systems. The student will service various duct systems and per- 
form on the site repairs including ducts made of fiberglass. Prerequi- 
sites: DFT 1116, AHR 1123. 


PHYSICS 


PHY 1101 APPLIED SCIENCE 4 
An introduction to physical principles and their application in industry. 
Topics in this course include measurement; properties of solids, liquids, 
and gases; basic electrical principles. Prerequisite: None. 


PHY 1102 APPLIED SCIENCE 4 
The second in a series of two courses of applied physical principles. Topics 
introduced in this course are heat and thermometry, and principles of 
force, motion, work energy, and power. Prerequisite: PHY 1101. 


POLITICAL SCIENCE 


T-POL 201 UNITED STATES GOVERNMENT 3 
A study of government with emphasis on basic concepts, structure, powers, 
procedures, and problems. Prerequisite: None. 


POWER MECHANICS 


PME 1101 INTERNAL COMBUSTION ENGINES 11 
Development of a thorough knowledge and ability in using, maintaining, 
and storing the various hand tools and measuring devices needed in en- 
gine repair work. Study of the construction and operation of components 
of internal combustion engines. Testing of engine performance; servicing 
and maintenance of pistons, valves, cams and camshafts, fuel and exhaust 
Systems, cooling systems; proper lubrication; and methods of testing, 
diagnosing and repairing. Prerequisite: None. 
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PME 1102 ENGINE ELECTRICAL AND FUEL SYSTEMS 14 
A thorough study of the electrical and fuel systems of the automobile. 
Battery cranking mechanism, generator, ignition, accessories and wir- 
ing; fuel pumps, carburetors, and fuel injectors. Characteristics of fuels, 
types of fuel systems, special tools, and testing equipment for the fuel 
and electrical system. Prerequisite: PME 1101. 


PRACTICAL NURSING 


PN 1101 VOCATIONAL ADJUSTMENTS I 2 
A study of the principles of good personal and vocational behavior of the 
practical nursing student to enable her to work with ease and intelligence 
with the health team as well as with the community at large. 


PN 1102 BODY STRUCTURE AND FUNCTIONS 6 
A study of the general plan of the body and its systems with their corporate 
function. 


PN 1103 NURSING SKILLS I 9 
A course designed to emphasize and to teach skills and principles neces- 
sary in meeting the needs of patients. 


PN 1104 EMERGENCY AND DISASTER NURSING 1 
A learning experience which is designed to furnish the student with infor- 
mation which enables them to perform with skill and understanding in 
those situations that are the results of catastrophe and disaster. 


PN 1105 NUTRITION AND DIET THERAPY 4 
A nutrition course given to the student to enable her to learn the importance 
of good nutrition in health and desease. 

PN 1106 NURSING SKILLS II 3 
A continuation of PN 1103, giving a deeper and broader understanding of 
necessary principles to adapt care to the more complex nursing situations. 


PN 1107 MEDICAL AND SURGICAL NURSING I 8 
A course planned to influence understandings and to teach skills needed 
in order to meet the basic fundamental nursing situations of patients with 
selected medical-surgical conditions. 


PN 1108 NURSING CARE OF CHILDREN 5 
A course of study concerned with meeting the health needs of children in 
various stages of growth and development. 


PN 1109 NURSING CARE OF MOTHER AND NEWBORN 5 
A presentation of all aspects of normal obstetrics. Material presented em- 
phasizes the nursing care of antepartum, labor, delivery, and the post- 
partum phase. 


PN 1110 MEDICAL AND SURGICAL NURSING II 2 
A continuation of PN 1107, with theoretical and clinical experience center- 
ed around the more common medical-surgical conditions requiring more 
skillful nursing measures. 


PN 1111 DRUGS AND ADMINISTRATION 2 
A course supplying specific information regarding preparation and admin- 
istration of drugs. Emphasis is placed upon the effects of drugs and safety 
precautions to be exercised. 


PN 1112 MEDICAL AND SURGICAL NURSING ITI 7 
A continuation of PN 1110, which stresses guided learning experiences with 
the application of concepts developed in previous portion of the course. 
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PN 1113 GERIATRICS 4 
A course designed to acquaint the student with the physical and emotional 
problems of our aging population. 


PN 1114 FAMILY UNITS AND SKILLS 1 
A continuation of PN 1109, with classroom and clinical experience sup- 
porting a variety of selected cases in labor-delivery, postpartum, and 
care of the neonate. 


PN 1115 MENTAL HEALTH 3 
A course designed to teach the student how to deal with the emotionally 
disturbed patient. 


PN 1116 VOCATIONAL ADJUSTMENTS II 2 
A presentation of the legal and ethical responsibilities of the practioner. 
Provision is made for the practical nurse to better understand her pro- 
fessional associations and the values to be gained by active participation 
in them. 


PN 1117 COMMUNICABLE DISEASES 2 
A course dealing with the care of the sick child. Emphasis is placed on 
prematurity, infectious disorders, treatment and nursing care of disease 
processes. 


PSYCHOLOGY 


T-PSY 112 PERSONALITY DEVELOPMENT 3 
Designed to help the student recognize the importance of the physical, 
intellectual, social, and emotional dimensions of personality. Emphasis 
is placed on grooming and methods of personality improvement. Prere- 
quisite: None. 


T-PSY 201 INTRODUCTION TO PSYCHOLOGY 5 
A study of the principles of psychology which will be of assistance in the 
understanding of interpersonal relations on the job, motivation, and feel- 
ings. Prerequisite: None. 


T-PSY 206 APPLIED PSYCHOLOGY 3 
A study of the principles of psychology that will be of assistance in the 
understanding of interpersonal relations on the job. Motivation, feelings, 
and emotions are considered with particular reference to on-the-job 
problems. Other topics investigated are: employee selection, supervision, 
job satisfaction, and industrial conflicts. Attention is also given to personal 
and group dynamics so that the student may learn to apply the principles 
of mental hygiene to his adjustment problems as a worker and a member 
of the general community. Prerequisite: None. 


PSY 1101 HUMAN RELATIONS 3 
A study of basic principles of human behavior. The problems of the indi- 


vidual are studied in relation to society, group membership, and relation- 
ships within the work situation. Prerequisite: None. 


SOCIAL SCIENCE 


T-SSC 201 SOCIAL SCIENCE 3 
An integrated course in the social sciences, drawing from the fields of an- 
thropology, psychology, history, and sociology. Prerequisite: None. 


T-SSC 202 SOCIAL SCIENCE 3 
A further study of social science with emphasis on economics, political 


science, and social problems as they relate to the individual. Prerequisite: 
T-SSC 201. 
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T-SSC 205 AMERICAN INSTITUTIONS 3 
A study of the effect of American social, economic, and political institutions 
upon the individual as a citizen and as a worker. The course dwells upon 
current local, national, and global problems viewed in the light of our po- 
litical and economic heritage. Prerequisite: None. 


SOCIOLOGY 


T-SOC 110 OUR NATIONAL HERITAGE 3 
Reexamines the foundations of our nation, including the moral, ethical, 
spiritual, and political beliefs. Discusses present political system. Stresses 
individual responsibilities as citizens. 


T-SOC 201 INTRODUCTION TO SOCIOLOGY 5 
An analysis of the society and culture dealing with social organization, 
the family, control institutions, stratification and social change. Prerequi- 
site: None. 

T-SOC 207 RURAL SOCIETY 3 
A study of selected elements of rural sociology with emphasis on current 
social changes. The course provides a sociological background for the un- 
derstanding of rural social changes. Areas of study include rural culture, 
group relationships, social classes, rural and suburban communities, farm 
organizations, the communication of agricultural technology, rural social 
problems, agricultural adjustment and population change. Prerequisite: 
None. 


WELDING 


WLD 1101 BASIC GAS WELDING 1 
Welding demonstrations by the instructor and practice by students in 
the welding shop. Safe and correct methods of assembling and operat- 
ing the welding equipment. Practice will be given for surface welding; 
bronze welding, silver soldering, and flame-cutting methods applicable 
to mechanical repair work. Prerequisite: None. 


WLD 1102 BASIC ARC WELDING 1 
Welding demonstrations by the instructor and practice by students in 
the use of the arc welding process to fabricate steel. Welded joints are 
discussed and welded in various positions. Care and maintenance of the 
are welder are applied in the course. Prerequisite: None. 


WILDLIFE 


T-WLF 101 WILDLIFE SCIENCE 

An introduction to the major principles of wildlife management. Includes 
the study of selected birds, game animals, and fish; fishpond manage- 
ment, plants of value to wildlife, and laws governing wildlife. 


T-WLF 102 BOTANY AND ECOLOGY 

An investigation into the internal and external structure of plants and 
trees and the basic function of the various parts of trees and shrubs. In- 
troduction to plant classification. Study of the interaction of plants and 
wildlife. Prerequisite: None. 


T-WLF 103 INTRODUCTION TO ZOOLOGY 
Survey course of the animal kingdom including classification. 


T-WLF 105 SOILS AND CLIMATE 
An introduction to the basics of soils and climate. Particular emphasis 
is laid to the effects of soils and climate upon wildlife. 
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T-FRC 101 FOREST RECREATION 
Principles and problems involved in the utilization of our natural resources 
for recreational purposes. Prerequisite: None. 


T-WLF 103 INTRODUCTION TO MAMMALOGY 
A study of the morphology, physiology, classification, and identification 
of mammals. 


T-WLF 106 INTRODUCTION TO ORNITHOLOGY 
A study of the morphology, physiology, classification, and identification 
of birds. 


T-WLF 201 BIOPOLITICS 
Introduces the student to the problems of fitting the use and harvesting 
of wildlife into the framework of our society. 


T-WLF 202 WILDLIFE HABITAT MANIPULATION 


Covers the necessary and desirable changes which man may institute 
in habitat conditions to enhance the wildlife environment. 


T-WLF 203 INSECTS, DISEASE, AND EQUIPMENT 
Concerns the various insects, diseases, and parasites affecting wildlife 
and the habitat, their effects, and their control. 


T-WLF 204 FIELD CROPS AND EQUIPMENT 

Designed to familarize the student with the various field crops grown on 
wildlife feed plots, their selection, care, and development, as well as 
selection, care and use of the necessary farm equipment for use in this 
connection. 


T-WLF 205 TERRESTRIAL WILDLIFE ECOLOGY 
Acquaints the student with the interrelation of the various species of 
wildlife to their environment, both plant and animal forms. 


T-WLF 204 WILDLIFE AERIAL PHOTOGRAPHY INTERPRETATION 
Introduction to the use of aerial photographs in wildlife management: 
Mapping, census, and administration. 


T-WLF 207 BASIC FISHERY SCIENCE 


Affords an insight into the problems involved in maintaining sport fish- 
ing at a high level. Deals with the problem from aspect of hatcheries, 
stream stocking and management, and pond establishment, stocking, 
and management. 


T-WLF 208 SURVEY, CENSUS, AND INVENTORY TECHNIQUES 
Explores the problems involved and the techniques used in the survey, 
census, and inventory of wildlife resources in the field. 

T-WLF 209 WILDLIFE FIELD SEMINAR 


An extended field laboratory in which the student visits operating fish 
and wildlife management organizations and installations. 


T-WLF 210 ACQUATIC WILDLIFE ECOLOGY 
Acquaints the student with the interrelation of the various species of 


wildlife, fish, and waterfowl to their environment, both plant and animal 
forms. 


T-WLF 250 WILDLIFE PRACTICES 
An in depth study and research on a wildlife management area. 


WOODPRODUCTS — PRIMARY 


T-WPP 101 INTRODUCTION TO UTILIZATION 3 
A survey of the field of wood utilization. Explores possibilities and makes 
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comparison of various utilization techniques and requirements. 


T-WPP 102 WOOD IDENTIFICATION 2 
Covers identification of the commercially important species of the area 
on the basis of wood features visible with aid of a hand lens. 


T-WPP 201 LUMBER GRADING 3 
Basic course to familiarize the student with the problems faced by the 
lumber grader and the methods and grades employed, all to the end of 
enabling the student to know the importance of the lumber grades. Pre- 
requisite: Wood Identification. 


T-WPP 202 SAWMILL OPERATION 4 
Designed to give the student experience in and working knowledge of all 
the operations and positions within a sawmill. 


T-WPP 203 LOGGING I 3 
Introductory course to acquaint the student with the principles, techniques, 
and equipment of modern logging. 


T-WPP 204 LOGGING II 3 
Practical course involving the application of the fundamentals as learned 
in Logging I. Prerequisite: Logging I. 


T-WPP 205 MILL LAYOUT 3 
Includes study of most efficient arrangement of mill machinery and 
floor space for smooth flow of material during processing. 


T-WPP 206 WOOD PRESERVATION 3 
Surveys the field of wood preservations. Cites requirements and needs 
for wood preservation and discusses the methods and chemicals used. 


T-WPP 207 MILLWRIGHT I 5 
Covers discussion of and practice in equipment installation, alignment, 
mill maintenance, welding, trouble-shooting, and safety features in mill 
operation. Prerequisite: Sawmill Operation, and Mill Layout. 


ing and scaling of hardwood and softwood logs. 


WPP 1304SAW WELDING AND BRAZING 4 
Discusses saw metallurgy and includes demonstration of, practice in, and 
comparison of welding and brazing. Also covers tempering and correction 
of defects. 


WPP 1305 BASIC MILLWRIGHTING 2 
Designed to familiarize the student with the problems involved in mill- 
wrighting, and the techniques and equipment used. 


WPP 1306 SAW FILING ROOM LAYOUT 2 
Includes proper layout of sawfiling room and selection and proper instal- 
lation of necessary equipment. 


WPP 1307 APPLIED SAW FILING 6 
Places the student in saw filing rooms of operating sawmills for realistic 
experience in the problems faced by sawfilers. 


WPP 1308 PRE-SAWING 5 
Familiarizes the student with operation of mill equipment prior to actual 
Sawing. 


WPP 1309 EDGING AND TRIMMING 5 
Acquaints the student with techniques, equipment and problems dealt 
with in edging and trimming. Includes operation and benefits to be de- 
rived from proper edging and trimming. 
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WPP 1310 SAWING 5 
Covers sawing of logs as student coordinates operation of headsaw and 
related equipment. 


WPP 1311 DRY-KILN OPERATION 3 
Instruction in the operation of manually operated and automatic dry- 
kilns. 


WPP 1312 LUMBER SEASONING PRACTICE 9 
Involves the handling and storage of green and dry lumber and the op- 
eration of air seasoning yards and dry-kilns. Includes treatment of var- 
ious species. 


WPP 1401 GRADE RECOVERY AND QUALITY CONTROL 3 


Examine the problems and techniques involved in deriving a high grade 
lumber from logs and maintaining the quality thereof. 


WPP 1402 SAAWMILL OPERATION PRACTICE 9 
Affords opportunity for development of accuracy, speed, and dexterity 


T-WPP 208 MILLWRIGHT II 5 
Continuation of T-WPP 207, Millwright I. 
T-WPP 209 LUMBER SEASONING 4 


Explores requirements for seasoning, methods employed in seasoning, 
and effect upon and reaction by the various species. Prerequisite: Lumber 
Grading. 


T-WPP 210 ANALYSIS OF SAWMILL OPERATIONS 3 
Investigates commercial sawmill operations to include study of flow of ma- 
terials, time studies, and analysis of findings. Prerequisite: Mill Layout. 


T-WPP 211 INTRODUCTION TO WOOD FABRICATION 5 
Affords the student a general knowledge of secondary utilization of wood 
to better enable him to understand the market requirements of the con- 
sumer of his product. 


WPP 1101 BASIC STRUCTURE OF WOOD a 
Discusses elementary features of wood structure and relates these to 
lumber manufacture and use. 


WPP 1102 INTRODUCTION TO HARDWOOD LUMBER GRADING 6 
Understanding of hardwood lumber grades, measurement, and inspec- 
tion of hardwood lumber. 


WPP 1201 APPLIED HARDWOOD LUMBER GRADING 6 
Memorization of hardwood lumber grading rules and development of speed 
and accuracy in application of grading rules for Appalachian Hardwood 
Lumber. 


WPP 1202 INTRODUCTION TO SOFTWOOD LUMBER GRADING 6 
Understanding of softwood lumber grades, measurement, and inspection 
of softwood lumber. 


WPP 1203 INTRODUCTION TO SAW-FILING 3 
Covers saw-filing and saw-fitting equipment, swaging, shaping, and shar- 
pening saw teeth. 

WPP 1204 SAW TENSIONING 4 
Explores need for tensioning saws, techniques used, and equipment re- 
quired for band-saw tensioning as well as band-saw tensioning. 


WPP 1205 BASIC SAWMILL LAYOUT AND OPERATION 4 
Introduces the student to the areas of sawmill layout and operation and 
explains relationship of sawfiler to the overall operation. 
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WPP 1206 SAWMILL MACHINERY AND EQUIPMENT 4 
Surveys the field of sawmill machinery and equipment and relates the 
various individual peices to the sawmill complex. 


WPP 1207 BASIC LUMBER SEASONING AND HANDLING 6 
Introductory course including handling and storage of green lumber, air 
and kiln seasoning, and handling and storage of dry lumber. 


WPP 1301 PRACTICE IN HARDWOOD LUMBER GRADING 5 
Practical experience in an operating lumber yard to observe and learn the 
techniques of working lumber graders. 


WPP 1302 APPLIED SOFTWOOD LUMBER GRADING ‘. 
Memorization of softwood lumber grading rules and development of ac- 
curacy and speed in application of grading rules for softwood lumber. 


WPP 1303 INTRODUCTION TO HARDWOOD AND SOFTWOOD 
LOG GRADING 3 
Acquaints the student with the theories and practices involved in the grad- 
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